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Welcome to your @@@um’y of diccovering more about
conal DeVvelopment

The Personal Development Project offers young people an opportunity to learn about themselves, family and
friends, commuma state and world. Personal Development is focused on developing a well-rounded individual by
developing your D to clearer thinking, your T to greater loyalty, your to larger service
and your fﬁ] ALTH to better living!

The objectives for the Personal Development Project are:

e To develop communication skills through clearly sharing ideas, thoughts and feelings.

e To build strong and healthy relationships with others based on cooperation, empathy, trust and
respect.

e To understand and utilize the tools and resources for dealing constructively with problems and
conflicts that occur between people.

e To develop skills in managing time and seeking out useful resources to complete tasks.

e To develop good character, leadership and citizenship traits.

e To apply knowledge acquired in this project to other projects and related community activities.

Explore the curriculum with a project group or work through activities on your own. You can work at your own
pace. Before you begin the journey of discovering your Picture Perfect YOUth, you'll need to know the ins and outs
of the curriculum. The sections of each lesson have been titled with a variety of photography related terms. Here is
a key to help you stay focused on the goal of becoming a well-rounded individual!

Here's ﬂil@ AMﬂ@ ... Lesson objectives -- explanation of the information to be taught in the lesson.

L@fg FocUs ... Introduction to the lesson -- this information will be important to read before moving on to
activities.

Zoom DMT ... Group activity -- this section is designed for an adult leader or teen leader to teach to a group. If
you are completing the Personal Development Project on your own, you will still be able to do most of the
activities by yourself or consider leading the activity with some friends.

Zoom I ... Individual activity -- this section is designed for you to do by yourself, either at a project meeting or
at home on your own.

mem Y@M[r Th@“@h\"c ... Discussion questions -- these questions can be discussed as a group at a

project meeting or you can answer the questions on your own. Use a notebook or journal to write down the
questions and your answers.

D@V@lﬂ@\?ﬂm@ the Picture ... Fair project -- some activities may be used as a fair project. Refer to the current
Fair Book for detailed information on fair categories and requirements.

PMW@T@MM Vﬂ@W ... Extended learning opportunities -- lessons will provide additional activities you can do to
learn more about the topic. This information is also posted on the website at this link. A QR code is provided in this

section to access the website. https://goo.gl/TB4t0OW
Advanced Leve| Page »
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The Targeting Life Skills Model is the
foundation 4-H uses to build project
experiences and teach activities. On each
lesson under the section, “Here’s The
Angle...” the life skills are listed that the
lesson will address. Below is an example of
what to look for on the page to find the life
skills.

r
Here'c the Angle...
 Develop skills in goal setting
9 IU@ Skille:
Head -- Goal Setting

\_ J

~\

The Targeting Life Skills Model is divided into
the 4 H’s -- Head, Heart, Hands and Health.
Icons for each H are used throughout the Reference: Hendricks, P. (1998) “Developing Youth

project manual, along with the life skills on which the lesson is focusirﬁg[r:'@ué!ﬁy‘fﬁéﬁﬂ%ﬁﬁﬁiﬁfiﬁfhH%I"}j"iil;tm

you remember the connection to the Targeting Life Skills Model.

¥

Head Heart Hande Health
/Logo&i oo ﬁﬁ% uoﬂTh N%yb Z%%“bé’m gm @_{/

powes Leome m—ﬁ Be Sure \ou read
49 %:p ““%&%?m% “‘D@vggg 4@m g %@M w W
nformanion: inctriictions Trh@ activ b@f@m

completin y@m {air project.

Page 4 Advanced Leve|
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| pledge my HEAD
to clearer thinking...

My friends and {amily are my cupport cyctem.

They 12| me what | need o hear, not what | want to hear
and they are there for me in the good and bad timec.
Without them 1 have no idea where | would be and
| know that their [ove for me ic what's keeping
my head above the water.

~Kelly Clarkeon~

Advanced Leve| Page &
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My Top lo

Instructions: 4-H is special for many reasons. Write your top 10 things you have
learned from your 4-H experiences. Go!

Page b Advanced Leve|
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Never Stop Learning

Here'c the Angle...

* Encourage lifelong learning

* Learn about the history of 4-H

* Demonstrate teaching methods to share
the history of 4-H

Life Skille:

Head -- Learning to Learn;
Problem Solving;
Critical Thinking

Let's Focuc...

Learning is discovering new things, knowing the right questions to '
ask, and finding resources that provide accurate answers. Successful %@% ﬂ-gﬂm by
people never stop learning. Every day offers opportunities to learn, q ﬁ'ﬂ@fﬁ

explore, and discover. Lifelong learning is a gift that youth can give
themselves.

Learning can also happen through teaching others. When
individuals study information and share with someone else, they
are more likely to remember what they shared. The 4-H program
provides many opportunities for youth to continue

learning through teaching others what they have learned. Write
some examples in the box of ways youth learn through teaching
others in 4-H.

Public speaking is one of the best ways youth can teach others
what they have learned. Developing a speech, demonstration or
PowerPoint presentation requires youth to research a topic, develop an outline, write a script and more.
Other ways that youth teach others is through carrying out leadership roles as club or county officer,
serving on a committee or other county, district or state leadership opportunities. These activities require
youth to take what they have learned about leadership, parliamentary procedure, public speaking and
more and apply it to a specific role. Teen leaders often take what they learn in a specific project and teach
it to younger members through project club meetings, summer workshops, one-on-one mentoring and
more.

Remember, when you stop learning, you stop living! So keep striving to learn something new every day
and pass it on to others.

Advanced Leve] Page 1
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Zoom Out...

Materiale Lict:

Index cards to create the teaching method cards
History of 4-H handout

Preparation: Write one teaching method on each index card to create six cards. Teaching methods are
Isited below. Place the cards face down on the desk for groups to draw.
Human Timeline

Jeopardy
Quiz Bowl

20 Questions
Panel Presentation

Role Play

This activity will challenge youth to study and become familiar with basic facts about the history of 4-H

and then teach that information through specific teaching methods. The group will divide into six teams
and draw one of the teaching method cards. The teaching methods include the following:

Human Timeline -- create a timeline on the history of 4-H using your audience to assist
Jeopardy -- write five questions/answers and conduct a Jeopardy type game with the audience

20 Questions -- choose one fact about 4-H to use as the target of a game of 20 Questions. Allow
the audience to ask up to 20 questions to determine which 4-H fact was chosen as the target.

*  Quiz Bowl -- write five questions/answers and conduct a quiz bowl style game with the audience
Panel Presentation -- develop an outline and assign topics to each member of your team. Each team

member will present their topic as if they were a panel expert. One person of your team will serve as a
moderator of the panel presentation.

Role Play -- create a skit/role play scenario to showcase the history of 4-H. Use all of your team
members in the presentation.

After each group has presented, review by discussing the questions below.

ackivity, discuse thece QUeCTIoN. .

Aﬂ—w ﬁw i f 4-H, was there something new you
:ed the handout, History of 4-H,
« Whenyou studied t
tation?
%;‘;ﬁf Cs11?<'1lls did your team us€ to plan your presenta
. a

1 ber’s rol
How did you determine each team mem!

] hare that infor-
1 thod do you think would be most effective t0'S
. Which teaching me

mation?

Advanced Leve|
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Zoom In...

Materiale Lict:
» Pencils or pens
+ Calendar

» Computer with internet access or other reference books/resources
*  One New Thing handout

When we stop learning, we stop living. This challenge is to help you focus on making time to learn at least
one new thing each day. It is up to you to meet the challenge. Set a goal to learn one new thing every day.
You can count what you learn in school, but that is taking the easy way out. If you include something you
learned in school, dig a little deeper to fully understand and appreciate each concept.

&h@@(@ q Th@m& It is helpful to select a theme or a general category to target for your daily
learning. Some people target vocabulary words as a starting point. If you have identified a career path,
learn the lingo now to get a head start on your competition. Others use daily learning to stay current on
culture, art or national and world events. If there is something that has always interested you, use this
opportunity to learn about that topic.

FNM qa Q@W@@: Look for a source of reliable information. For example, if you are learning
vocabulary words, find a good dictionary. If you want to learn about the history of guitars, find a good
reference book. If you want to improve your communication skills, visit the library or do an Internet
search for articles on interpersonal communication. More than one source may be used to gain different
perspectives on your theme.

Mﬂlu&@ Th@ Tﬂmgl GM K%P TWM/H@ Everyone is busy, so don’t use that as an excuse! Learn one

basic concept each day. With a source at your fingertips, you can commit 10 minutes a day to complete
this challenge. Use the One New Thing handout to keep track of the new thing you learn daily.

L@@k Bﬂlf(k At the end of each week, look back through the information you mastered. Think about
what you learned and how it will help you in your personal life. If your list seems trivial, intensify your
search for new information and ideas.

At the end of the month review your calendar again. Look for trends
or patterns in what you have learned. Do you remember each new ——

@ Let’s fry

idea or fact? If not, identify a tool or technique to help you recall
what you learned. In order for information to be useful, you must
remember and apply it.

Reward Y@Ufcgluf with a Habit @T LU@ Now that you

have practiced for 30 days, you are well on your way to establishing r g
a lifelong habit that values learning. Continue to take the One New
Thing challenge to learn about a different topic.

Advanced Leve| Page 9
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Framing Your Thoughtc...

Discuss the questions with a group or write down your answers in a
notebook or journal.

What 4-H history did you learn for the first time?

What teaching style did you like most? Why?

Which teaching style seemed to be most difficult to use?

Why is it important to use a variety of teaching styles?

What is your favorite way to learn?

Why is it important to cultivate lifelong learning?

In what ways do others teach you things that you do not know?
Would you encourage others to complete the “One New Thing” chal-
lenge? Why?

What are ways that you can use the different teaching styles to teach
others?

What could you do differently with the “One New Thing” challenge?

Pammm ic View...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

» Explore the blog post from www.lifehack.org about habits to cultivate lifelong learning.
http://www.lifehack.org/articles/featured/15-steps-to-cultivate-lifelong-learning.html

» Look for classes in your community you are interested in learning more about and enroll.
Examples might be courses offered in adult education at a university or technology center such as
photography, cake decorating, a painting or scrapbooking class, bowling lessons or any other skill
or hobby you would like to develop.

* Research learning styles. Find a learning style quiz or activity to teach to others.
®© © 06 0 0 000606 00 0 0 0 0 06 06 0 0 0 0 0 0 0 0 0 0 0 0
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Hictory of 4-H

Instructions: Use the information below to develop your presentation on the History of 4-H for your
group’s teaching style. All members of the group must be involved in the presentation.

* In 1907, the first 4-H emblem was used nationally. It was a three-leaf clover that stood for head, heart,
and hands. In 1911, O.H. Benson suggested that the fourth H should be “hustle,” and the 4-H design
was adopted. The fourth “H” was later designated for “health.”

* The 4-H Program began in Oklahoma in 1909. The first 4-H club in Oklahoma was established in
Tishomingo.

» Passage of the Smith-Lever Act of 1914 established the Cooperative Extension Service of which 4-H is
a part. The Act provides public financial support of Extension programs.

* In 1927, the National 4-H Pledge and 4-H Motto were adopted at the first 4-H Club Camp. The 4-H
Motto is “To Make The Best Better.”

* In the early 1930s, expansion of 4-H projects from canning, growing corn and livestock occurred. 4-H
projects for girls included offerings such as clothing, home management, food and nutrition, and other
home economics programs. Programs for boys included soil conservation, tractor, engineering,
electricity and agricultural production projects.

* Because of the impact of 4-H in Oklahoma, Oklahoma A&M College, now known as Oklahoma State
University, built the 4-H and Student Activities Building on campus. This facility is now known as
Gallagher-Iba Arena. College President Henry G. Bennett gave remarks at the dedication of the
building in 1939. The facility still has a permanent exhibit for Oklahoma 4-H in one of the lobbies.

* In 1959, the National 4-H Center opened just outside Washington
D.C., with President Eisenhower participating in the dedication
ceremony.

* In 1973, the words “And My World” were added to the 4-H
Pledge.

* In 1985, a former Pittsburg County 4-H member was honored at _: *
Oklahoma 4-H Roundup. Reba McEntire participated in Share . [
The Fun and other 4-H projects as a 4-H member.

+ In 2009, Oklahoma 4-H celebrated their centennial. The » 4

theme for the year was “Oklahoma 4-H: Honoring.
Celebrating. Envisioning.”

Advanced Leve|
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one New Thing

Instructions: Find a calendar, journal or other method of keeping track of this activity. The goal of this
activity is to learn something new every day about a topic that interests you. This is a 30 day challenge!
That means 30 new pieces of information that you did not know. Use resources such as books,
newspapers, online searches, or other methods to learn new information. Complete the information on this
handout as indicated before you begin, weekly reflections and wrap up.

B@@Wr You @@ﬂm,,,Complete these questions to prepare you for this 30 day challenge of learning
ONE NEW THING each day:

Theme (what subject matter area or areas will you target?)

Time Oommﬂmem (how much time will you spend each day and what time of day will you dedicate to this activity?)

P@T@mﬂﬂﬂ SOUrcRE (what sources will you use to research your information?)

Page 12 Advanced Leve]
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one New Thing: Wrap It Up! I

‘What Typec of m@ommmm did you fearn over the cource of the *one New
-Thing' oﬂm lenge?

*What curpriced you during the challenge?

Which courcels) of information did you fike bect? Leact? Why?

ow will you use what you have jearned?

.....i‘.....

How will you develop habite for [ifelong learning? How can you encourage
othere wal the cum&@ for belong ? Y I

Page 14 Advanced Leve]
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Be SMART About &oalc

Here'c the Angle...

» Identify the characteristics of SMART goals
» Express goals to achieve by age 30
* Develop a goal setting collage to practice creativity

Life Skille:

Head -- Goal Setting;
Keeping Records;
Critical Thinking

Let's Focuc...

As you grow from childhood to early adulthood, you are trying to figure out where life is headed and how
to get there. In many cases, teens are more interested in video games, dating, or choosing the perfect prom
dress than establishing personal, educational, or professional goals. Setting goals and writing them down
can help you focus on what you need to do to accomplish something.

In order for goals to be meaningful, they need to be SMART. SMART is an acronym to help you create
goals that can be achieved. Let’s define SMART goals.

© S = g@@@ﬂf lc — goals need to be targeted and clearly stated to help you focus your efforts. For exam-
ple, a poor goal is “I want to do well in school.” A more specific goal is “I want to improve my science
and math skills.”

M= Mmcumbﬂ@ — this means identifying clear criteria to measure your progress. Going back to the
specific goal of improving science and math skills, we can measure that by tracking grades.

A= Aﬂ'ﬂlﬂ%ﬂbﬂ@ — you may have a goal in mind such as completing a degree in engineering, but in
order to get there, smaller goals must first be achieved. Using our example, an attainable goal might be

“I want to earn A’s in science and math.” That’s an attainable goal to work toward.

R = K@“@\MM' — goals should be realistic and relate to your objective. Working toward A’s in science
and math is relevant to success in school and will help you get into college in the future.

T = Time Bound — this means that you have a timeframe in which you want to accomplish the goal.
The school year would be the timeframe to work on science and math grades.

Advanced Leve| Page I
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6od| Setting Mictakes
Some common mistakes made in setting goals might include:

» Making goals that are too big

o Setting too many goals

o Creating goals that are not specific enough

o Failing to write goals down and keeping track of progress

Remember to be SMAR T about your goals and you will be able to achieve anything.

Zoom oOut...

Materiale Lict:
*  When I’'m 30, I Want... handout
» Pencils or pens

If you haven'’t started writing down your goals, now is the time!
Complete the handout, “When I'm 30, I Want...” using the
SMART method of goal setting Think about where you want to
be at the age of 30 in your personal, professional and educational
life. Some of the goals you have may not require you to work on
them until you are 30 while others may require an earlier start.

In your personal life, what are some things you want to
accomplish? Develop a new skill, adopt a healthy lifestyle or
marriage might be examples of personal goals. Professional goals
include things like employment, accomplishments, and more.
Educational goals can relate to a degree, completing a
certification in a specific trade, or a variety of other learning
experiences.

There is space on the handout to identify 5 goals in each area.
Share your goals with the group and get feedback on whether
or not each goal meets the SMART standards. Refer to the
description of SMART goals on page 15 to help guide your
goal setting. If a goal does not fit the SMART standards, take
time to revisit it. Keep your goals visible and start to work on achieving them.

Page b Advanced Leve
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Z@@M (m,,, ARE YOUR GOALS s pre-tmm—m

s Pecific

Mmr@mu ¢ Lictk:

Old magazines and newspapers
* Computer with internet access (optional)
» Computer printer (optional)
e 14 x 22 inch poster board
» Markers, colored pencils or crayons
» Scissors
* Glue

Put your creativity to work and create a collage of your goals. You can use the goals you set in the “When
I'm 30, I Want...” activity as a starting point to develop your poster. Using a variety of magazines,
newspapers, or printed photos off of the internet, develop a visual of what it will look like if you
accomplish your goals. Include your SMART goal(s) on your poster. Add other captions to your

poster to help tell your goal setting story. Add the title “My SMART Goal” or “My SMART Goals” at the
top of your poster, depending on whether you focus on one or more goals.

Keep your poster in a place you will see every day as a reminder of what you want to achieve. Remember,
it takes hard work and determination to succeed. Don’t give up. Stay focused and SMART!

AR A REEEERRINNRRNND
Framing Your Thoughtc...

Discuss the questions with a group or write down your answers in a
notebook or journal.
What are the steps in SMART goal setting? Why is it important?

When making the list of goals, which category was the easiest one to
come up with? Why?

What is an example of a goal you have set and been able to complete?
How does writing down goals help you?

Where or who can you go to for help in accomplishing your goals?
What have you learned that will help ensure a more successful future?
How can you use the SMART goal setting skills in your 4-H projects?

Advanced Leve| Page 11
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Panoramic Vie lew...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

» TeensHealth -- Take 5 Tips for Life: 5 Facts About Goal Setting. Review the website for some
great tips on goal setting. There are also other links at the bottom of the page to explore additional

information.
http://kidshealth.org/teen/drug_alcohol/getting help/goals tips.html

* Making A Change Module -- complete this online activity and print out the “Making A Change:
My Personal Plan.” Keep in a visible place and track your progress.
http://kidshealth.org/teen/food_fitness/nutrition/make change.html?tracking=T RelatedArticle

Developing the Picture...

The Goal Setting Collage activity provides the instructions for Senior 4-H members
ages 15-19 fair category. Follow the instructions in your fair book and make sure you
sign and date the back of your poster and laminate it before entering it in the fair!

™

Specific Measurable Attainable

Page |16 Advanced Leve|
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When I'm 20, | Want...

Instructions: Develop five SMART goals for each category: Personal, Educational and Professional. Think
about goals that you would want to achieve by the time you are 30. Review your goals with friends or fami-
ly to make sure they fit the SMART criteria.

PERSONAL 60ALS | EDUCATIONAL 60ALS |PROFESSIONAL 60ALS

Advanced Leve| Page 19
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Let'c 6¢t Organized!

Here's the Angle... Life Skille:

» Identify qualities of good 4-H recordkeeping Head -- Keeping Records;
» Learn techniques for better organization and planning Planning and
Organizing

Let's Focuc...

Learning how to focus and get something done can accomplish more than just good grades. It’s the
foundation for success in life. Mastering the skills of planning and organization helps you to stay focused
and see work through to the end. Research shows that organized students develop habits that will help
them perform better in school, and in the long-term, their professional and adult life.

Organization means different things to each person. What does the = What doec ”q@frhlm organized!
phrase, “getting organized” mean to you? Write your answer in the mean to you?

box to the right. Continue your witing by finishing the statement,

“I stay organized by...”

There are several tools to help with organization. Some are
technology-based, while others are not. Making lists, keeping a
calendar or planner, journaling and a family organizational chart
on the wall are techniques that are used to stay organized. If you
asked your parents about organization, would their answers match
yours? What about an employer -- how would they define organi-
zation?

| Stay omganized gy...

In 4-H, one of the skills taught is recordkeeping. This skill
requires a lot of organization to track 4-H activities, learning
experiences, leadership, citizenship, and more. As a junior and
intermediate 4-H member, simple recordkeeping forms are often
used to help youth get in the habit of keeping records for projects.
Senior 4-H members use the State 4-H Report Form and complete
a record book which also includes a 4-H story and pictures. Have
you completed a 4-H record book?

Page 2.0 Advanced Leve
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Benefite of Being Organized

. Being organized can actually help you increace the amount of {ree time you have.
2. Being organized wil| improve your relationchip with and earn recpect from adulte.
2. Being organized will help you get to places on time,

t. Being organized will jower your ctrecc Jove],

C. Being organized will help you to accomplich facks in a more efficient manner.

. organization: What 1< 1t o you? .

e Organization can be overwhelming if you have never tried to put any techniques into practice. Parents e
e May be asking you to take on more responsibility in the home as you get older but you don’t know whate
o to do or where to start.

Perhaps the best way to start is to think about organization in different terms and see if any of these
work better for you. Review the list below and write in the box the word that better describes
organization for you. If none of these words work for you, identify your own word and write it in the
box.

Arranging . ..
Assembling My mm fm- DTQMNZ.MH@M ic...

Categorizing
Classifying
Putting in order
Putting together
Sorting out

Now that you have a word that deccribes organization o you, write in the cpace below
waye that you can uce that <kil] to get yourcelf organized.

Advanced Leve] Page 21
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Zoom Out...

Materiale Lict:

» Flip chart paper

» Markers

» Copies of record books from 4-H alumni -- contact your county 4-H educator for help in securing this
resource (do not copy personal information page)

Record books are one way to showcase 4-H project work. Members who are active and keep track of their
4-H involvement will have a more indepth record book to enter for county and state awards. Not only is
there value in keeping 4-H records, members benefit by learning new things.

When 4-H’ers keep records they learn:

* To plan and organize their work

* To evaluate what the 4-H experience meant to them
» To follow directions and pay attention to details

» Skills that they will continue to use during their lives

Sometimes you may feel you do not have enough activities and information to include in a record book. It
doesn’t matter how much information you have. You can still benefit from keeping a record book. The pur-
pose is to learn recordkeeping skills, Don’t worry if your record book is not completely full. Focus on what
you learned and contributed in your 4-H project work. Then look for ways to increase your involvement
each year so you can add to your record book.

This activity 1s designed to showcase examples of content to include in record books. Let’s divide into
groups of three to four. Each group will receive a copy of a record book to review and answer a few
questions. Divide up the pages of the record book among your group. Review the questions below and use
the flip chart paper to write your group’s answers. After groups have taken 15-20 minutes to review and
record their information, allow time for each group to report back.

Answer these questions about your group’s record book:

What is the project area of this record book?

What are five examples of learning experiences this 4-H member completed in their project?
What are five examples of things the 4-H member learned in their main project?

What are three examples of leadership related to the main project?

What are three examples of citizenship related to the main project?

A A

After the activity, diccuss thece guections...

. Were there common things identified among the groups? If so, what?
«  How are record books similar to a scrapbook?

Do you think you will complete a record book after learning more about them?
« Besides 4-H awards, what are other ways record books might be helpful?
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Zoom n...

Materiale Lict:

* Getting Organized handout
» Pencil or pen

There are many ways to get organized. Organization can be as unique as each person’s fingerprint --
customized to your individual style. This activity is designed to help you think about how
you prioritize tasks and organize to get things done.

Review the handout, Getting Organized on page 25. Answer the questions to the best of your ability. If
you are unable to answer one or more questions, talk to a parent or your 4-H leader to brainstorm ways to
address the situation. Work on putting more organization skills into practice so you begin to reap the
benefits of organization.

Bddinninnininiiniining
Framing Your Thoughtc...

Discuss the questions with a group or write down your answers in a
notebook or journal.
What are the benefits of organization?
What is your strength in organization?
Where could you improve your organization skills?
Why is having recordkeeping skills important in your 4-H work?
What are ways that recordkeeping in 4-H can help you in other areas of
your life?
Are there any organizational tools or tips you learned about which you
plan to try?
How can you teach organizational skills to younger 4-H members?

Advanced Leve| Page 2%
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Pansramic View...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

» Is your room and/or closet disorganized? Find three boxes or tubs and label them: Keep, Donate
and Trash. Sort through all of your closet and/or contents in your room. Place items into the three
boxes. Items you place in the trash box, take to the dumpster. Take those items in the donate box to
a local clothing closet or donation site. Organize your space and find a good place to the items in
your keep box.

» Search YouTube for organization tips for teens. Find a DIY project to help you organize some-
thing in your life. Here is one example of a video which has several DIY project ideas. https://

www.youtube.com/watch?v=JXTgM6Qg6Hk

» Review the information on the KidsHealth website on organization skills.
http://kidshealth.org/en/teens/focused.html?ref=search

* Find a quote about organization you like. Place a written copy of the quote somewhere in your

room where you will see it every day to remind you to continue to work on organization skills.
® 6 6 6 6 6 o 6 o o o o o o o o o o o o o o o o o o o o °o o ©°o °o o o o

SIMPLE STEPS TO STAYING OrGaNIZED

| if you get it out -- put it back

a. if you open it -- shut it

3. f you try it on -- hang it up
y. if gou get it dirty -- wash it

6. if it doesnT fit -- domfe it
1. if it's expired -- durmp it
8. if it's jurk -- throw it out
9. if i's a bill -- pay it
0. if you schedule it -- write it down

©SimpleOrganizedLiving.com
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Getting ormgamnized

Instructions: Review the questions below on organization and answer to the best of your ability. If you are
unable to answer any questions, talk with a parent or your 4-H leader to brainstorm answers for the ques-
tion(s).

e 6 6 ¢ 6 o 6 o o o o o o o o o o o o o o o o o o o ©°o o °o ©°o o °o ©°o °o o o o

I. What ctrategies do you uce to remember things you need to do?
2. What kinde of mformation do you need to keep track of to make your Jife eacier?
2. Do you uce a calendar or planner? I yec, deccribe the type you uce.
4. When you need to prioritize thinge, how do you decide what ic moct
important to leact important?
. What are come areac of your [ife where you muct prioritize your time?

b. 1f you need help with tacke, who can you furn o for help?

7. What organizationa| toolc would you like to explore to improve your organization ckille?
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&otta Have Heartd

Instructions: Complete the crossword puzzle below. The solution can be found
on page 118.

9 10
Across Down
2. A person who adheres to a good moral code is said 1. Showing concern for others is also called
to have 3. A person whom others can depend on is
6. What Aretha Frankhn sings about... called
7. Showing sympathy for others is called . 4. The organ that pumps blood to all parts of
8. I pledge my heart to greater the body.
9. The heart is trained to be kind, to be true and to 5. I pledge to the flag...
have . 10. A person with heart is loyal and
Word Bank
Allegiance Caring Compassion Heart
Integrity Loyalty Respect Sympathy
True Trustworthy
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ledge m HEAKT
\Tg gréater @yaw

The moct beautifu] thinge cannot be
coon or even touched. They
muct be felt with the heart,

~Hejen Kefjer~
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May | Infroduce Mycelf...
Here's the Angle... Life Skille:

* Discover and practice proper techniques for greeting Heart -- Social Skills;
others and making introductions Communication

Let's Focuc...

First impressions are valuable as we go through life. They are essential when meeting new people for the
first time or when we go to that important job interview. Think about what you do when you meet
someone for the first time. How do you act? What do you say and do? It is never too early to learn and put
into practice tips for making the best first impression.

Nonverba] Communication When &reeting

When you are meeting another person, you are communicating nonverbally (without words) as well as
verbally. Sometimes nonverbal communication is just as important as what is said. Keep in mind the
following nonverbal hints provided by the International School of Protocol.

» Itis important to smile when you meet someone to help that person feel at ease and show that you are
interested.

» Eye contact is a very important part of greeting so that the person you are meeting feels that you are
paying attention and are interested in what he/she has to say.

* A firm handshake also is an appropriate way to communicate nonverbally.

*  Your tone of voice is another way you communicate nonverbally. When meeting someone, your voice
should be upbeat and friendly.

The Important Hand Shake

There are several times when it would be appropriate to shake hands such as:

*  When greeting new people or people you already know

*  When saying goodbye

* To say thank you (for example, when receiving an honor or award, when showing appreciation to
someone)

* At the beginning or ending of a meeting

Page 29 Advanced Leve]
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Guidefines when &reeting Adultc

Today, adults often invite youth to call them by
their first name. It is important to pay attention
and follow a person’s preference. These guidelines
vary in different cultures and in some southern
U.S. states “sir” and “ma’am” are the preferred
way to show respect.

Remember these tips when greeting or speaking
with an adult:

» If invited to do so, you may call an adult by
their first name. If not, here are the guidelines
to follow:

* A gentleman is called “Mr.”

¢ A married woman is “Mrs.”

* An unmarried woman is “Ms.” If you do
not know if a woman is married, refer to
her as “Ms.”

* A couple with the same last name is “Mr.
& Mrs.” (married, not siblings)

* A couple with different last names would
be “Mr. and Ms.” (dating, engaged, sib-
lings, etc.)

» A girl is “Miss.”

*  When visiting at a friend’s house, say hello
and goodbye to their parent(s) or guardian(s)
when you arrive and depart if they are
present.

» If you are visiting a dignitary, politician,
university professor, royalty or military
personnel, work with the adult in charge to
learn the proper protocol for addressing those
individuals. For example, politicians are
referred to by their office: Senator Johnson,
Representative Marshall, etc.

Advanced Leve]

Making Verba| Introductions

These tips will help you in making

introductions of friends or family members

to others.

* Make introductions to the person of
higher authority first

* Make introductions to the older person
first

* Make introductions to the woman before
the man

» Introduce names they will use for each
other (i.e. - do not introduce your Mom
to a friend as “Mom”, introduce her as
“Mrs. Smith.”)

Below are a few examples of introductions:

o Example of higher authority:

“Senator Jones, I would like to introduce
you to my 4-H leader, Mrs. Green. Mrs.
Green, this is Senator Jones.”

o Example of woman before man:
“Mother, this is my teacher, Mr. Brown.
Mr. Brown, this is my mother, Mrs.
Belt.”

o Example of older person first:

“Dad, I would like to introduce you to
my new friend, Tom Hardy. “Tom, this
is my Dad, Mr. Robert Black.”
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Zoom Ouf...

Circle Time Infroductions
Materiale Lict:

» (Circle Time Introductions Cards
Box or bowl

Preparation: Copy and cut apart the Circle Time Introductions Cards on page 32. If you have more
people than cards, create additional cards so that each person in the group has one. Place all cards in a box
or bowl.

Instructions: This activity will challenge your introduction skills. The group will sit in a circle, either on
the floor or in chairs. Pass the box or bowl of Circle Time Introduction Cards around the circle and have
each person draw one card. The card is the character you will play for this activity.

Take a minute to visit with the person to your right and left to “meet” the characters they will be playing
for the activity. Using the characters assigned to each person, you will be introducing the person on your
right and on your left to each other. Keep in mind the rules for introductions provided in the lesson as you
prepare your introduction. Select someone in the circle to go first and proceed around the circle in a
clockwise manner until each person has had a turn of introducing the people on each side of them.

Evaluate after each introduction to make sure that the rules were followed. If the introduction was
incorrect, work as a group to come up with the right solution.

Optional Version: Instead of using the Circle Time Introduction Cards, use a deck of cards! Red equals a
female and black equals a male. The higher number is the person who is of higher authority or older. Ace
is the highest card and 2 is the lowest card. You can use your own names and make up titles for introduc-

ing the people on either side of you.

Zoom n...

How Do You Do...What Would You Say?
Materiale Lict:

*  How Do You Do...What Would You Say? handout
* Pencil or pen

Using the handout, How Do You Do...What Would You Say?, write a proper introduction of the pairs of

people provided. Check your answers with the rules on page 29 to be sure you have written the
introductions correctly.
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Here are some additional things you can explore to learn more or scan the QR Code to

Framing Your Thoughtz...

cture Perfect Youth

%Pﬂ @
islsnnnnnnnnnninnim

Discuss the questions with a group or write down your answers in a
notebook or journal.
On a scale of one to ten, one being poor and ten being awesome, how
did you feel about making introductions?
Why is it important to be able to introduce other people?
What was a challenge you had making or writing introductions? How
did you overcome it?

What are qualities you must possess in order to be effective in
teaching others to make proper introductions?
Besides these activities, when have you had to make introductions

before?

How will your new skills in making introductions help you in the fu-

ture?

What are other situations when you will need to use the skills taught in

this lesson?

Pammm I View...

access Panoramic View online for easier access.

Watch this YouTube video called The Business of Etiquette: How to Give Proper Introductions in

Business Settings. http://tinyurl.com/hgwatzv

View this video on How to Shake Hands and Introduce Yourself. http://tinvurl.com/z3229q7

Create a video on the topics covered in this lesson and use it to train other youth on this important

skill.

Read the article called “7 Hacks to Remember Any Name.”
®© © 0 0 0 06 06 060 00 0 0 0 06 0 0 0 0 0 0 0 0 0 0 0 0 0 0
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Circle Time Introductions Carde

Insructions: Copy this page and cut cards apart. Place in a bowl. Each person will draw a card describing
the character they will play for the activity.

Dr. Michae| Boatwer, | Mrc. 6retta Guct, Mr, James Young, alu@ Rowe]|,
S‘ou@mlﬂc’r Mother of three ' gug@r M@M@Mﬂ D@m 7] Hygeni
P@m . M Mmrsh I Mre. Magaret Hines, |  Mr. Fred Bryant,
College %af@m & wrm ﬂ %mgy Electrica gp&\\émm

D%H'%ﬁ»%@é'{ﬁ%@ Q‘r%: &ggmg#m%ﬂw M&Ta@%@%ﬁ% Hre. E@eﬂ%ﬁum'
@gg M«% “gw Mr. agm}hggmﬂ, Mc G g@q@% ﬁ&é?p@ Mr. E&tz S‘m@@c,
Librarian

e | BN | U | B

M Tk | Pl gz, | e tonein b |

orgha | On R | b | gDl

Page 2
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How Do You Do...What Would You Say?

Instructions: Write a proper introduction for each of the following scenarios. Remember to use the rules of
introductions.

Hu%ﬂg dim@o s@m@m% 4"’;&;\ ¥ Tgﬂ%h%@%%thm football coach, Jeff Bjue ——

2. Two adulfc == Don Lewic and Mary Lopez = introduce them at a cocial
gathering

2. Senator K@cm Gonzalez and Jim Thomas, County &omm ccioner of &reen
County == infroduce them at the 4—H Achi e,ve,me,m Banguet

4. Your bect friend, Dominic Johncon, and a new claccmate, Jacmine Owens
—— infroduce them at who@u

Advanced Leve] Page »%



Picture Per

Oklahoma 4—H Perconal Devejopme

ot Youthge

curricujum ~ Advanced Leve|

Communicating Wel|

Here'c the Angle...

» Discover how are interviews part of the job and/or
award-seeking process

* Learn tips and tricks for a good interview

» Explore commonly asked interview questions

Interviews

Life Skille

Heart -- Social Skills;
Communication

Let's Focuc...

Are you trying to secure a part-time summer job or seeking
college scholarships or interviewing for 4-H awards? If so, you
will probably be participating in an interview session with an
employer or selection committee. You most likely have already
completed the required applications or other required materials
such as resume’ and cover letter. The next phase—the interview—
provides you the opportunity to verbally “tell your story.” At the
interview, you will be judged on your qualifications, appearance
and how well you match the job opening or award/scholarship
guidelines. The job interview is also an opportunity for you to
learn more about the job, responsibilities and employer or
organization.

This might be your first or your fifteenth interview, but there are
actions that need to be taken before the interview, during the
interview, and following the interview. As you are preparing for
the interview, you will need to gather any documents needed
which could include a copy of your resume’, identification re-
quired for employment, etc. You also need to research the poten-
tial employer, specific job for which you are applying, and put
together a list of questions you would like to ask during the inter-
view. In addition, you may want to practice the interview with a
family member or teacher. You can also use a full-length mirror
to look at your posture and gestures while you introduce and seat
yourself and use a digital recorder to hear how your voice sounds.

Page 34

Tips @g a {%ué@wccful

Arrive on time

Leave cell phone in the car
Shake hands firmly, if offered

Wait to be asked to sit down
Do not chew gum

Sit up straight near the edge of

the chair during interview

Be pleasant and friendly, but

professional

Go alone to the interview
(parents wait in the car!)

Lean slightly forward as you
converse

Show enthusiasm

Listen actively -- respond to
what interviewer says

Answer questions honestly
and directly

Remember to relax as much as
possible

Advanced Leve]
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At the end of the inferview...

Leave the interview in a positive manner by smiling, thanking the interviewer(s) for their time
and again expressing your interest in the job (or scholarship/award). Maintain a dignified man-
ner, even if you don’t feel good about your experience. Following the interview, you will want to
write a follow-up letter to the interviewer to thank them for their time and interest or advice.

[ J

[ J

[ J

[}

[ ]

[ J

[ J

[ J

o After the interview to help you determine if the interview went well and if there was anything

o YOu could do differently next time, complete the self-evaluation below and work on things that

. You felt were lacking. If you have more “no” answers than “yes” answers, there is definitely room

. for improvement in your interview skills. Work on those “no” items to help you prepare for sub-
sequent interviews. If you have more “yes” answers, you are well on your way to making a good

: impression in an interview!

[ J

Evaluate yourcelf:
. | wac neat and wel] groomed. YM h
. | exhibited a pocitive attitude.
. | wae ceff=confident, but not cocky.
. | wac enthuciactic.
. | had my goalc we|| def ined.
. | completed the application neatly and accurately.
| wac aware of the organization, it'c product or cervice (job interview)
| cpoke clearly and losked the interviewer in the eyec. |
| had the training and/or experience required.
| was fact{u| and aveided criticizing otherc.

| was courteotis and thanked the interviewer for hic/her time.
| had realictic pay demandc.

| wac on fime for the interview.
| inguired ubogtjob secuirity and benef itc, but didn't show exceccive interest.
| acked guections about the job and its recponsibilitiec.

Total Ancwers == add each column

S ® a9 = g9 = @ >

s

—
=

=

*= 9

g

You never get a cecon
chance to ake a {ir
Impreccion.

Advanced Leve]
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Zoom Out... EaE ¢
JOB

. TITLE?

Materiale Lict:
* I Can Do That! Job Title Cards
» Flip chart paper or poster board

* Markers
Preparation: Copy and cut apart the Job Title Cards. Provide each team with flip chart paper and markers.

Instructions: This activity is a small group brainstorming session to see how well suited your group is for a
specific job. Divide the group into teams of three to four youth. Each team will select one of the Job Title
cards. The team will then create a list or some visual representation on the chart paper explaining why the
team is suitable for a specific job. Members must reflect upon their educational coursework, job
experiences, life experiences, personal skills and qualities. Use your creativity to represent your team’s skills.
Be prepared to share your information with the whole group.

Zoom In...

Materiale Lict:
*  What Can I Say? handout
* Pen or pencil

Using the handout, What Can I Say?, give some thought to the questions and write a quality response that
you can have in your mind for interviews. These are typical questions you are likely to be asked in job or
award/scholarship interivew. As you think of other questions, add pages and write out your anwers. If there
is a question in an interview that you were unprepared to answer, write down the question and give some
thought to how you can better answer it in the future.

Talent wil] get You in the door
but CHARACTER. Wil keep yous i fhe rogm,

Madine wi : : :
aqine with all your mind. Believe with | Your heart. Achieve witt all your might-
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Framing Your Thoughtz...

Discuss the questions with a group or write down your answers in a
notebook or journal.
How do you feel about going for an interview for a job, award, or
scholarship?
What are some of your past interview experiences?
Why is it important to make preparations before the interview?
What makes it difficult when going for an interview?
Besides speaking, what other skills do you need before, during, and
after interviews?
What are qualities that you think are important in an employee?
During what events and times in your life will you use your
interviewing skills?
What are some hints you would give to someone going for their first
interview?

Drecs for Succest

riafe for
i wardrobe that would be approp g@,\
i i b 0 et I e

3%“%?%’3%@ for succece at your next interview.
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-Pammmuo View...

®Here are some additional things you can explore to learn more or scan the QR Code to

®access Panoramic View online for easier access.

View the video, Interview Dos and Don’ts to see examples of good and bad interview skills.

https://www.youtube.com/watch?v=S1ucmfPOBVS

Review the KidsHealth website on 5 Ways to Ace a Job Interview.
http://kidshealth.org/en/teens/tips-interview.html

Review the Oklahoma 4-H Awards Handbook section, “Prepare for a Winning Interview.”

http://4h.okstate.edu/for-youth/awards/

Prepare for and enter a county job readiness or the state job readiness contest. Visit with your 4-H

educator and review the job readiness information at this link.

Developing the Picture...

“The Who, What, Why, and How of an Interview” creative writing project is a fair
category for Advanced level 4-H members age 15-19. Teens will compose an essay
describing a fictitious job (or award/scholarship) interview. The essay is to be double
spaced using a 12 point font size. One to two pages are allowed for the essay. Be sure
to include a title for your essay. The essay will be displayed on a poster, size 14 x 22
inches. Follow the instructions in the fair book for poster size, signing the back,, etc.

before entering in the fair. The essay should at least contain the following
information along with a title on the poster:

» For what job/award/scholarship you are applying. (Please do not use actual

company names. Use only generic terms. For example: convenience store cashier

or agricultural college scholarship.

» Explain why you are applying for the job/scholarship/award and your qualifications.

*  What are the main points you want to get across during the interview?

*  What are some questions you would have of the employer/selection committee?

*  How would you conduct yourself (what actions, nonverbal communication, etc.) before, during,

and after the interview?

*  Who could you contact before the interview that could provvide information about the compa-

ny/scholarship?

* Any other information covered in the lesson can be included in the essay.
® 6 ¢ 6 6 ¢ o o o o o o o o o o o o o o o o o o o o o °o o ©°o °o o o o
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| Can Do Thatl Job Title Carde

Instructions: Copy the page and cut job titles apart. Place in a stack facing down for teams to draw.

camp Councelor | Golf Caddy | LAY, T@a{@ Dﬂagg% Store

ol | Bt | et | g,
oot | b | LS | sk
Lgam} &%‘% Tutor o ﬁ%&‘ Farm Worker
Bank Tejjer Receptionict &M@’M Aid Oh @@ﬂ &rocery Bagger
L el e

Advanced Leve]
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What Can | Say?

Instructions: You can prepare for an interview by remembering what you have to offer...your education,
training, experiences, skills, talents and abilities. You also have to point these out to the interviewer and sell
yourself. Complete the questions on this page by responding as if you were in an actual interview. Practice
your responses outloud.

Tel] me about yourseff... i' What aoﬂoﬁc%% ufgh%%- WE?TTNF pocifion/ 'i

l l

l l

l I

I |

| |

| l

l l

l l

l |

I |

+ " "What are your greafict cirengthc? """ What are your greatect weakneccec? -

w%ﬁ\ g Yo %%%&rgﬂfu XFEE& ! gw?mrk What are your goals for the fufure?
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Keeping the Peace

Here'c the Angle...

» Describe conflict and conflict resolution
* Recognize and practice techniques in dealing with
conflicts

Let's Focuc...

Conflict is sometimes inevitable. No matter where
you are or what you are doing, there is probably going
to be conflict. Who have you had conflict with late-
ly? Write your response in the box. Parents, siblings,
friends, classmates or teachers are just a few of the
people or groups between whom conflict may arise.

Conlflict occurs when issues appear to be incompatible.

There can be internal conflict where there is a distur-
bance that rages within a single individual. Also, there
could be interpersonal conflict which is a disturbance
that exists between 2 or more individuals or groups.

Conflict is not always bad. It is sometimes a positive
opportunity to see other’s perspectives and creates an
understanding between the individuals or groups with
differing opinions. Some people don’t like conflict so
they avoid it at all costs. Others thrive on conflict and
enjoy stirring things up. The fact 1s, we cannot always
avoid conflict so we have to be able to deal with it.
When you recognize there is a conflict, you should
take steps to solve the problem. Remember, conflict
i1s normal. It may not be easy, but in the end, dealing
with the conflict is much better than ignoring it.

Advanced Leve]

Life Skille:

Heart -- Conflict Resolution;
Cooperation;
Nurturing
Relationships;
Communication

conflict ceeme to be ever—precent
in our fives...on the battiefield,
on the {votball field, in the boardroom
or in the bathroom. The poccibility of
conflict loome anytime two or
more people convene.

Peter &razier

NSONSONSONSONSONSONSONONSONON NN

Who have you experienced ict
0 ha ywﬂh &w&m? conf fic
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. Keep your voice calm.
« Respect everyone’s 1deas_ap_ |
. Turn problems into possibilities.

Tipe to Recolving Conflict

Be OBJ]@@TW@ and open minded. Look at all sides of a problem and include all those involved in
the discussion.

Communicate wel|. Conflict often arises because one person did not understand the other or
information was not communicated clearly.

Be a @(0(04 ﬂﬂd@m@ﬁ', This is very important. A good listener uses body language to show that he
or she is listening. That means making eye contact, nodding your head and ignoring distractions.

Summarize the W@M@m, When a person is finished expressing a thought, a leader knows it’s

important to summarize the facts and the emotions involved so the other person knows you have
understood what they’ve said and how they are feeling.

GHMNU, In conflict resolution, a leader asks questions to make sure all parts of the problem are
clear.

Have @@(04 CPMM%@ KMNK . When you speak, try to send a clear message, with a specific pur-
pose and with respect to the listener. Speak about how you are affected by the problem.

Be T@K@@M’fuﬂ, Don’t interrupt, criticize or laugh at the other person. Don’t offer advice, bring up

your own experiences or change the subject.
® 6 6 6 ¢ ¢ 6 o o6 o ¢ o o o o o o o o o

Tips for Keeping Your Cool conflict

try to resolve a conflict when

. it
Keep a check on your temper and C(?Ol off if needed. Don
either party is upset, angry, of emotional.

d needs.

Listen so people will talk, and talk sO people will listen.

Focus on the problem, not the person.

b2l
' ith” «power over” others.
. Build “power with” not P

« Express feelings without blarping others.

. Admit your part in thg conflict. S,

. Learn to suggest solutions everyone cauggi e cone
I ly one answer 1 § ,

. Create options. If on

Solve the problem and build the relationship.

will always be the loser.

The ultimate measure of a man is not where he stands in moments of comfort and convenience,
but where he stands at times of challenge and controversy.
Martin Luther King, Jr.
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Zoom Out...

Materiale Lict:
* Analyze This! Situation Cards
» Flip Chart Paper

 Markers

L

o
Preparation: Copy and cut apart the Analyze This! cards. Provide each team with flip chart paper and
markers.

Instructions: This activity is a small group problem-solving activity to see how each group would solve

a particular conflict. Divide into teams of six to eight people. Send one person to draw an Analyze This!
card. Review the scenario as a group and work together to answer the questions on the card. Record the
anwers on the flip chart paper. Be prepared to share your responses with the whole group.

Extra Challenge: To create a more challenging activity, have a leader assign two of the roles listed below
to members of each group. Members play their assigned role during the activity. For example, if a person is
assigned the role of a negative person, he/she will point out the bad things throughout the activity.

» Negative person -- always points out the bad things

» Positive person -- always sees the good side of everything

» Peacemaker -- tries to get everyone to work together

» Leader -- in charge of getting task accomplished

» Distracting person -- takes focus off of task by constantly changing the subject

» Troublemaker -- tries to start arguments

*  Wishy washy person -- goes along with what everyone says

Zoom n...

Materiale Lict:

*  White paper (copy paper or art paper)
* Crayons, colored pencils or markers

On the blank paper, create your vision of what conflict looks like. Use as many
colors as you like. Leave space at the bottom of the page to write a paragraph
explaining why you chose the colors you used and what your design shows.

Advanced Leve]
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Bl Rininnininning
Framing Your Thoughtz...

Discuss the questions with a group or write down your answers in a
notebook or journal.
What does it feel like when there is conflict present in your life?
What skills do you possess that would help you in the conflict
resolution process?
Give an example of a conflict you had and how it was resolved.

Why is it important that conflicts get resolved?

What skills do you need to improve to solve problems/conflicts?
What tips will you use when you face conflict?

How can you teach others to solve conflicts in a positive manner?
How are you going to face conflicts differently after this lesson and
activities?

Panoramic Vi lew...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

s

» View this YouTube video “In The Mix: Conflict Resolution -- Thinking It Through”
developed by PBS. https://www.youtube.com/watch?v=xDoQIpe5STxA

 Visit with your 4-H educator and review the “Take A Stand” 4-H curriculum focused on bully-
ing prevention and education. Some lessons focus specifically on conflict resolution. Work in a
youth/adult partnership to teach the curriculum to younger kids or your peers. There are
lessons for K-2, 3-5, 6-8 and 9-12 grades.

« Develop a public speaking presentation or exhibit on conflict resolution and share with other
teens through presentations at school, 4-H club meetings or community events.

» Explore the National Crime Prevention Council website to learn about different situations re-
quiring conflict resolution such as teen dating violence, conflicts with parents and more.

http://www.ncpc.org/topics/conflict-resolution
® 6 6 ¢ ¢ 6 ¢ ¢ 6 ¢ o o o o o o o o °o o o °o °© °o °o ©°© °o °o °© °o °o °o °o o o
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Analyze Thicl Carde

Instructions: Copy the page and cut apart. Assign one card to each group of six to eight youth. Teams will
record the answers to each question on flip chart paper.

Sttuation 4

The math club has a checking account with the
funds they have raised through their semi-annual
cake walk. At the last club meeting, the treasurer

reported that there was $1,275 in the account. The
cake walk made $300, but this month the treasur-
er reported that there is now $1,375, which is an
increase of only $100.

1. If you were the club president, how would you
handle this situation?

2. If you were a club member, how would you
handle this situation?

3. If you were the club treasurer, how would you
handle this situation?

Situation #2

The student council president has a full
agenda today and she is on a tight schedule to get
through the meeting because a guest speaker will
arrive in one hour to present a workshop on team-

work. There are council members who are continu-
ally disrupting the group and getting off the subject.

1. If you were student council president, how
would you handle this situation right now?

2. What should be done in the future?

3. If you were a student council member, how
would you handle this situation?

Situation #2

The local 4-H club is eager to identify a community
service project to work on this year. For the past
3 years the club has coordinated the Green Santa
project—collecting and distributing gifts to needy
families. There is great debate in the club about
whether or not to continue with the same service
project or choose something new.

1. What questions should the club president ask to
facilitate discussion?

2. What techniques could be used to determine
the service project fairly?

3. What could club members do to help solve the
situation?

Sttuation #4

The science club is allowed to take one field trip
each year. The school has agreed to allow an
overnight trip because the club has enough funds to
cover the cost of lodging and meals for all
members. The club is having difficulty deciding
where to go on their field trip and many members
do not want to spend that much money out of the
account for an overnight trip.

1. As the teacher/sponsor of the science club, how
would you facilitate discussion in this situation?

2. What alternatives for an overnight trip could
club members suggest?

3. Should there be minimum requirements to qual-
ify to attend the trip? If so, how would
requirements be determined?

Advanced Leve]
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Analyze Thic! Carde (continued)

Situation #c

The high school baseball team 1s in need of a
fundraiser to offset the cost of uniforms and
equipment. Parents and teens attended a meeting
to discuss the matter with the coaches. There is no
progress being made to come up with a plan.

1. If you were the head baseball coach, how
would you handle this situation?

2. If you were a team member, how would you
handle this situation?

3. What techniques could be used to determine
the fundraising strategy?

Situation #6

The marching band has been invited to perform at
the Macy’s Thanksgiving Parade. A generous donor
has offered to pay for admittance into two fun
things for the group while in NYC (a play, museum,
Statue of Liberty tour, etc.) The band president
1s having a difficult time getting the group to
make a decision.

1. If you were the band president, how would
you narrow down the choices of activities?

2. If you were a band member, how would you
handle this situation?

3. What techniques could be used to determine
the two activities?

Situation #7

The 4-H club has been asked to conduct a service
project with the Parks and Recreation
Department in the community. The Parks and
Recreation Department provided a list of potential
projects from which the club can choose. The 4-H
club has a budget of $1000 to spend on the projects
but the group cannot come to a decision.

1. What questions would the club president ask to
facilitate discussion?

2. What techniques could be used to determine
the service project fairly?

3. What could club members do to help solve the

situation?

Situation #8

The lifeguards at the local swimming pool are
participating in training to prepare for the summer
season. The supervisor has proposed a work sched-
ule but many are not happy with their assignments.

1. As the supervisor, what can you do to facilitate
discussion in this situation?

2. If you were a lifeguard, how would you handle
this situation?

3. How would the supervisor and lifeguards de-
termine a policy for making changes to shift
assignments?
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There's A& Whole World out Therel

Here's the Angle... Life Skille:

* Respect and accept differences and similarities in Heart -- Accepting
people Differences;
* Become aware of our own cultural viewpoints Communication;
Nurturing
Relationships

Let's Focuc...

Have you ever been to a slumber party or campout at a friend or relative’s house? Did they have
household/family routines or foods/snacks that were different than the ones you have at your house? Per-
haps you have journeyed to another city, state or country and experienced something unusual like calling
a Coke a different term or driving on the left side of the road instead

of the right. These things are neither right or wrong. It is only a

difference in culture. To @f@bﬁw@w communicate
[}

The way we interact and do things are commonplace to us. When B m“q Mlﬂl@ that we
we experience something or come in contact with someone from are 4| ‘ﬂﬂffW@hT i the way
another culture we become more aware that our customs, traditions we perceive the world and
and daily habits are not universal. Across the world we are alike in

many ways but our culture is what makes us different. ucef thic (Md@rd' uMﬂM ac aq
guide to our communication
Culture can be defined as characteristics and knowledge of a par- with otherc

ticular group of people. Examples of things that differ from culture
to culture include, but are not limited to, language, religion, cui-
sine, social habits, traditions, beliefs, music and arts. Tbmy KObeC

It is a common response in societies to judge someone when they
are different from what we perceive as the norm. This is called
ethnocentrism. However, our ethnocentrism can prevent us from understanding and

appreciating another culture and can lead to conflict. Instead, we need to keep an open mind and remain
objective. Take the time to get to know someone beyond the first impression before judging them for their
cultural differences.
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[ ]
[ ]
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j o of others will . . .
. um%mcmmqu " W“m f he time to get to know :
: I I i flicts. When we do not take the time 0
. lating to them and avoid con . o .
: I_f)erg)eg;:la;ediﬁreligr culture, we begin to assume things about them that may lead to .
S ) :
: disagreements that could have been avoided. .
* Increase our knowledge of their culture and learn to appreciate them more.
. .
1 .
°. Help us discover we have more in common with them than we have difference
: i i i help to
* Help us be more effective in teaching others to appreciate differences which can help
° resolve conflict.
[ ]
* What can you add o thic lict?
[ ]
[ ]
: e o ©
. ....................O......
e © 6 0 O

Zoom Out...

More Alike than Different
Materiale Lict:

» Flip Chart Paper
* Markers

Look around the room. Who do you see? What do you see? You may
not know it, but you have something in common with everyone in this
room. You also have differences. Let’s begin to identify some of those
similarities and differences in an activity called “More Alike than Dif-
ferent.” This activity will be completed in three steps.

Step One: Find a partner that you do not know well. Discuss your family’s favorite holiday and how it
is celebrated. Each person will have up to two minutes to share with their partner. A few pairs will share

with the whole group what they learned about each other’s favorite family holiday. Discuss this question as a
whole group: Were there similarities among pairs?
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Step Two: Two pairs will combine to form a group of four. Discuss in the group your favorite food. Is this
a special treat or for a special occasion? If so, what makes it that way? Do you know how this food tradition

was started in your family? Discuss these questions as a whole group: Did anyone have the same favorite food?
Did you learn about a food tradition you had not heard of before?

Step Three: Combine two groups of four to make a larger group of eight. Each group will use the flip chart
paper and markers to record the answers to the following questions:
» Identify at least five significant differences represented in the group and who represents each item listed.

Identify at least five similarities represented by three or more people in the group and who shared each
similarity.

Next, have each group share their findings recorded on the flip chart paper with the large group. Follow up
with the discussion questions provided below.

?
about the discussion held with your partner? Group of four’

Diccucsion Quections:
« What did you find surprising

o i thought?

g?gurc))s fe)e(;get;:tt to hear something specific that turnec} Qut tco be 41fferent than you g

: V\;h;',c do you think the importance is in doing an ;;t;i/rlgl 1$vklct=, ngs;oung etson from other
Its if you were eac

«  Would you have the same resu

group? Another state? Another country?

culture?

~ W
Z@@m um Y II :::11 f:ﬁigﬁ:;n my farm pond, h(o ﬂ Am

ers cooked outsid
Tam, for the € on the

most part, diverse smai]
I'am Facebook and a smart phone -
I'am the Golden Rule: “D ,

grill on Saturday night.
ral schools, o

you would have them do to you”

math classes, Tri
. . Iam Sco oby Doo, Sh » Lrig and Calc.. .and especially, agri :
Materiale Lict: Tam a great famiy, sy o, Ineredile Fu, o mechanies,
I muly, sharing and caring
« Notebook paper am a future guitar player. '

» Pen or pencil

This activity will help you reflect and discover things about your cultural heritage and the influences that

have shaped your identity. Consider sharing your poem with friends to find unexpected similarities and
differences with them.

Write a poem that will be called “Who I Am”. You may write whatever you would like; however, each line
should begin with the words “I am...” Things you may want to include in your poem include: where you
are from, ethnic background, religious affiliation, memories from life experiences, interests and

hobbies, favorite mottos or quotes you live by, favorite phrases, family traditions and customs or other items
explaining who you are. Just remember, this poem is about YOU. See an example in the box above.

Advanced Leve] Page 49



Picture Perfect YOUth 98

Bl Rininnininning
Framing Your Thoughtz...

Discuss the questions with a group or write down your answers in a
notebook or journal.
What are similarities and differences you discovered within this group?
Why do you think people have different ideas about what is right, fair,
and correct behavior?
Why is it important to look at situations, conflict and statements from

the other person’s perspective?

What are some things you can do to help you view the world from other
people’s perspective?

What things are you going to do differently when meeting new people,
being in new surroundings, etc.?

How would you teach others respect cultural differences?

Panoramic Vi lew...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

|

» Explore the document from Tolerance.org, “101 Tools for Tolerance.” There are great sugges-
tions to try. https://www.arl.psu.edu/documents/101 tools.pdf

» Check out the Heritage Scrapbook activity in the Personal Development project. This activity
will help you to discover more about your heritage and showcase it in a scrapbook.

* Find a classmate you don’t know well. Reach out to them and seek to learn more about their
culture, traditions and customs. Sometimes we assume we will not have anything in common
with someone who doesn’t participate in the same activities as we do, but often there are more
similarities than differences.

» Teach activities from this publication, “More Diversity Activities for Youth and Adults” to your
peers. http://extension.psu.edu/publications/ui378
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| pledge my HANDS
to Jarger cervice...

Parentc can only give good advice or put
them on the right pathe, but the {inal {orming
of a percon's character liec in their own hande.

~Anne Frank~
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Search for Leaderchip Skills

Instructions: Find and circle the characteristics of a leader in the word search puzzle below.

R NL NJ DDUPHI RS UGG E

A S S I S TETUERAI RO S

L S VL UUMZPUC CNVEUTC CI

F L E X I BULEEV NV FEHYV

I G XHEDEZ I NAGUZ R OR

G DR T NIV FEATCDWXH E

R P UNCUJALTWRAETC?P

A NNMOULU©PULT VKV B 1 U

C OMMUNTIOCATTI ONTUL S

I MGLIRTAOQYTV S T K E

ONCEAXMHATLTQRU Z

URPF TGV F K EHRPF ADA

S R E OEEIR ZUOU CHTIXL

D NORIRCTU CTWETLNK B

G FDTAQMTI KR ROWMAET
©© 0660606 06006060600060606000060000000 00
: Word Lict :
. Assist Inform .
o Communication Instruct o
o Creative Organized o
: Dependable Planner :
. Encourager Supervise .
o Facilitate Teamwork o
o Flexible Train o
° Gracious °
o o
© 6060606060600 0606060000606000060000 000

Solution found on page 119
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Teamwork: Towering to Succecc

Here'c the Angle...

» Discuss characteristics of teamwork

* Demonstrate teamwork through group activities

+ Identify personal strengths and weaknesses of
teamwork

Let's Focuc...

Teamwork is something that all of us engage in at some time
in our lives. What are some examples of activities you have
been involved in that required teamwork? Athletics, clubs,
school projects, band, a part-time job and even working with
your family are examples of when teamwork might be used.
Let’s reflect on those activities when you were involved in
teamwork. What were some of the characteristics that made
the team successful? Write those characteristics in the box.
What about the characteristics that were distracting to the
team or created conflict in the group? Add those to the box
as well.

There are ten basic characteristics that need to be present for
teamwork to be successful. They include:

e Reliable: You can be counted on to get the job done.

o Effective Communicator: You express your thoughts
and ideas clearly and directly, with respect for others.

e Active Listener: You listen to and respect different
points of view. Others can offer you constructive
feedback and you don’t get upset.

e Participate: You are prepared and get involved in team

activities. You are a regular contributor to the group.

Advanced Leve|

Life Skille:

Hands -- Teamwork;
Contributions to
Group Effort

Pocitive Charactericti
of Tom \:/’o Ictice

Negative Charactericti
Of Teamwork chice

Page ¢



e Share Openly and Willingly: You are willing to share information, experience and knowledge with the
group.

* Cooperate: You work with other members of the team to accomplish the job — no matter what.

* Flexible: You adapt easily when the team changes direction or you're asked to try something new.

*  Committed: You are responsible and dedicated. You always give your best effort.

* Problem Solver: You focus on solutions. You are good about not going out of your way to find fault in
others.

* Respectful: You treat other team members with courtesy and consideration all of the time.

Can you think of other teamwork qualities to add to this list? If so, write them in the space below.

Zoom Out... Materiale Lich

» Copy Paper -- provide each team 20-25
sheets

* Markers

» A flat surface to build tower (table or floor)

Ten basic characteristics were identified in the “Let’s Focus...” section that are needed for teamwork to be
successful. In this activity you will be building a tower of paper that showcases the characteristics of
teamwork.

Divide into groups of three to five people. Using the
copy paper and markers, write the ten characteristics of
teamwork on the paper, one characteristic on each sheet. A ¢ activi
With the remaining pieces of paper, write other 4ﬂ£vg1:%r 1']:]'?%@ QM@E%IM'
characteristics of teamwork your team identifies. ’

Only list one characteristic on each sheet. Duplicate «  What were the common teamwork

words may not be included Next, use the paper to build characteristics teams identified beyond th
a free standing tall tower. No additional props such as ten basics? O e
clothing, shoes, books or other materials may be used. [« Why are those char acteristics im :
You cannot prop the paper up against another object teamwork? portant in
(desk, chair, etc.). Be ready to share your Tower of .

Can you think of any characteristics that were
left out which might be useful in teamwork?

Teamwork with the whole group. You have 10 minutes
to complete your tower. When finished, discuss the
questions in the box.
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Zoom In...

Materiale Lict:

» Teamwork Self-Inventory handout
* Teamwork Inventory handout
» Pencil or Pen

Understanding your teamwork strengths is important for many
reasons. Knowing your strengths can help you in leadership
roles to focus your efforts on things in which you excel. Being
able to recognize teamwork skills in others can help you as a
leader to assign responsibilities based on the strengths of each
member.

Employment is another place where teamwork skills may come
in handy. Employers often look for “soft skills” such as
communication, teamwork, decision-making, and problem
solving when recruiting and hiring staff because these skills are
often more difficult to teach than technical skills of the job. Can
you think of other reasons to know and understand your
teamwork strengths?

Using the handout, Teamwork Self-Inventory, rate yourself in each of the ten characteristics of teamwork.
Decide your level of skill for each characteristic: not so confident, sort of confident or really confident.
Not only might you identify strengths, but you may also identify areas in which you need to work on and
improve so that you can become a better team member.

After you rate yourself, provide the Teamwork Inventory handout to one of your parents, a 4-H leader, a
teacher, or an employer. Ask them to complete the Teamwork Inventory about you. Space is also available
for them to share any other information to help you grow and develop teamwork skills that might need
improvement.

Compare your self-evaluation with the Teamwork Inventory completed by an adult. Where are the big
differences? Write on your self-inventory in the space provided, some goals for improving specific
teamwork skills.

write your own quote about teamwork. here!

| can do thinge you cannot,

you can 4o thinge | cappot
Together we can do great thinge.
Mother Terecq




Framing Your Thoughtz...

Discuss the questions with a group or write down your answers in a
notebook or journal.
What challenges did your group face when building the Tower of
Teamwork?
Was there someone who stepped up to give primary leadership or were
all involved in leading the group?
When doing an activity such as the Tower of Teamwork, which is better
- one leader or multiple leaders?
On a scale of 1 to 10, 1 being not important and 10 being very
important, where would you rate communication in building your
tower? Why?
Why is it important to know your own teamwork strengths and
weaknesses?
Based on your self-inventory, what aspect of teamwork do you need to
work on and how can you develop that skill?
Which teamwork skill do you feel you could teach to others? What
would you do to teach it?
Was there a teamwork skill identified that you had not considered
important that you may need to work on and develop?

Pmmmm ic View...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

s

Explore the Teampedia website and find a new game to lead with your friends or 4-H club.
http://www.teampedia.net/wiki/index.php?title=Main_Page
Check out these 15 games for younger children. Adapt one to accommodate a child with a special

need. https://www.care.com/c/stories/3793/15-team-building-activities-for-kids/
© © © 06 0 6 0 06 0 0 0 0 00 0 0 0 0 0 0 0 0 0 0 0 0 0 o0 o
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Developing the Picture...

Teamwork is an important skill to cultivate in teens. This fair category for Advanced
level 4-H members age 15-19 will challenge your creativity and leadership skills to
develop an original game teaching teamwork. Below are specific instructions for

1.

7.

reparing your teamwork game for your fair entry.

This fair entry will be created on a display board. Smaller display boards such as
the Elmer’s 22 x 14 inch display board may be used or the standard display board
size defined in the fair book are permitted.

Develop a game which focuses on teamwork. The game must be an original game, not something
you have played or seen before.

Write clear instructions on how to play the game. Include the instructions on your display.

If any props or equipment are needed to play the game, include a list of the supplies on the display.
You may also include a picture of the supplies. Do not bring the equipment with your display.

Include on your display the debriefing (discussion) questions appropriate to your game that follows
the “do-reflect-apply” technique. Examples included in this manual are provided in the “Framing
Your Thoughts” section of each lesson and in the activity, The Tower of Teamwork.

Include pictures on your display of you leading the game with a group. Leading the game may
help you edit your instructions and debriefing questions before completing your display.

Follow the rules in the fair book regarding displays, signing and dating your exhibit, etc.

| Teamwork:
Smply ctated, it ic
lecs me and more e,

Teamwork divides the tack and
multipliec the cuccesc.
~Anonymouc

S —————

It ic [iterally true that you can cucceed bect and quiickest
by helping otherc to cucceed.
~Napoleon Hill
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Teamwork Self—inventory

Instructions: Using the scale, Not so Confident, Sort of Confident and Really Confident, rate yourself on

the 10 Teamwork Characteristics. After a trusted adult completes the Teamwork Inventory for you (separate

handout), compare your self-inventory with their rankings and identify areas in which you might need to
work. Write some goals in the space provided that you can work on to improve your teamwork skills.

Teamwork Characterictics

omuié?m

coo bt

(}oﬁﬁﬂgm

Reliable: You can be counted on to get the job done.

Effective Communicator: You express your thoughts and ideas
clearly and directly, with respect for others.

Active Listener: You listen to and respect different points of
view. Others can offer you constructive feedback and you

don’t get upset.

Participates: You are prepared and get involved in team activ-
ities. You are a regular contributor to the group.

Shares Openly and Willingly: You are willing to share infor-
mation, experience and knowledge with the group.

Cooperative: You work with other members of the team to
accomplish the job — no matter what.

Flexible: You adapt easily when the team changes direction
or you're asked to try something new.

Committed: You are responsible and dedicated. You always
Eive your best effort.

Problem Solver: You focus on solutions. You are good about
not going out of your way to find fault in others.

Respectful: You treat other team members with courtesy and
consideration all of the time.

My goals to improve my feamwork:

Advanced Leve|

Page ¢@




% Picture P@r@w Youth
Teamwork Inventory

Youth Parficipant's Name:

Instructions: Using the scale, Not so Confident, Sort of Confident and Really Confident, rate the teenager
listed above on the ten Teamwork Characteristics. Provide constructive comments in the space provided
below to encourage them to improve their teamwork skills.

Teamwork Characterictics th%\@ aafgm @fﬁﬁdﬁﬁr 0@%%?¢%r

Reliable: Can be counted on to get the job done.

Effective Communicator: Express thoughts and ideas clearly
and directly, with respect for others.

Active Listener: Listen to and respect different points of view.
Can accept constructive feedback and don’t get upset.

Participates: Is prepared and gets involved in team activities.
Isa regular contributor to the group.

Shares Openly and Willingly: Willing to share information,
experience and knowledge with others.

Cooperative: Work with other members of the team to
accomplish the job — no matter what.

Flexible: Adapt easily when the team changes direction or
when asked to try something new.

Committed: Responsible and dedicated. Always give best
effort.

Problem Solver: Focus on solutions and good about not going
out of the way to find fault in others.

Respectful: Treat other team members with courtesy and con-
sideration all of the time.

* My cuggections to improve your teamwork:
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My Leaderchip Compacc

! 1 [ P
Here'c the Angle... Life Skille:
* Understand the qualities and skills of different types Hands -- Leadership;

of leaders Teamwork

+ Identify individual work styles
* Have a deeper appreciation and understanding for
each other’s work styles and approaches

Let's Focuc...

There are many different ways that leadership can be described. Leadership characteristics are as unique
as your fingerprints. Each person’s knowledge, skills, learning experiences, personality, and more help to
shape individual leadership abilities. Groups that are successful focus on the strengths of each

member to reach goals.

There are many different leadership theories and ways to describe leadership. One of the most common
is Kurt Lewin’s Leadership Styles which are: authoritarian, democratic, and laissez-faire. How would you
define these three leadership styles?

* Authoritarian leaders set clear expectations for what, when and how things are to be done. Decisions
are made by the leader independently with little or no input from the group.

*  Democratic leaders offer guidance to the group, participates in the group and allows input from the
group.

» Laissez-Faire leaders provide little or no guidance to the group and leaves decision-making up to the

group.

Which of these leadership styles do you think is most effective?

Studies have clearly identified the democratic leader to be the most successful strategy of leadership. Why?
The leader leads by example and values the opinions and feelings of each member of the group.

Which leadership style describes you?
Some people are clearly one style while others have characteristics of two or even all three leadership
styles. These individuals are able to change leadership styles to fit a particular group.
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Zoom Out...

My Leaderchip Compacs
mtwmuc Lict:

The Leadership Compass Self-Assessment
» The Leadership Compass handout
* Compass Points Posters -- North, South, East, West
» Pencils or pens
» Flip chart paper
* Markers

How do you approach a problem and work through solving that problem? Are you focused and driven to
get things done or do you wait for others to take the lead? Just like with leadership styles, our work styles
also are as different as each of us.

This activity is called the Leadership Compass. A metaphor of compass directions is used to define the
four different types of work styles. You will see leadership qualities mixed in the descriptions of these
work styles.

g‘ﬂ'@P I: Review the Leadership Compass Self-Assessment individually. Check off the boxes in each
section that describe you. Total up the number of checkmarks in each section and record the numbers in
the corresponding box.

g‘ﬂ'@P 2: Once you have completed the self-assessment, form a group with the other participants under the
sign in the room for your compass point that received the highest number of checkmarks. All the “North”
people go to the “North” sign, and so on.

As a group, take 10 minutes to review the section on your direction in the handout, The Leadership
Compass. Discuss as a group the two questions below and record your group’s answers on the piece of
flip chart paper. After groups have discussed and recorded their responses to the two questions, have each
group share their summary.

*  What is really great about being your direction?
*  What is really hard about being your direction?

g‘ﬂ'@@ %. Each group is going to plan a vacation. You have 10 minutes to come up with a place to go and
a schedule of things you will do on your vacation. When time is up, have each group share their planned

vacation. Discuss the different styles used in planning the vacation.

gﬂ'@P 4: Discuss for 10 minutes as a group the following question and record your answers on flip chart
paper. Have each group share their list with the whole group.

*  What are 10 tips that others can follow to work best with your direction?




Zoom In...

Materiale Lict:

» Elements of Leadership handout
* Pencil or pen

There are many qualities and characteristics of a leader. But what are YOUR leadership qualities? This
activity will stretch your vocabulary and brain to come up with 109 (or even more) words or phrases to

describe your leadership qualities or qualities that you would like to work on to improve your leadership
skills.

Using the Periodic Table of Elements provided below as inspiration, complete your list of leadership
qualities and characteristics. The handout, Elements of Leadership, has the list of elements with space

for you to write in your words or phrases. Here’s an example: Element 1, H, might represent HONESTY.
Element 108, Hs, might represent HIGH STANDARDS. Complete the chart to the best of your ability. If
you need help, ask a parent or 4-H volunteer. Take your time, use your creative thinking skills and give this
some thought. You might just identify skills you didn’t even know you had or wanted to have.
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Framing Your Thoughtz...

Discuss the questions with a group or write down your answers in a
notebook or journal.
What did you identify as your compass point for your work style?
How did the self-assessment make you feel? Were you comfortable with
the results?
Were you able to identify the compass point of others in your group
based on what you know about them? Give an example.
Why is it important to know and understand your work style and the
work styles of others?
Why is it important to be familiar with different leadership styles?
How do we develop our leadership skills? What skills would you like to
strengthen?
What are groups that you are involved with that require you to be the
leader? What are the skills you use most with this group?
What is one thing that you learned about working with work styles
different from you?

Pmmmm ic View...

Here are some additional things you can explore to learn more or scan the QR Code to 52k i
. . . . s
access Panoramic View online for easier access.

S

» View Inspirational Leadership Video: Lead Simply.
https://www.youtube.com/watch?v=VI14ujbXT4-0

*  Drew Dudley video, “Everyday Leadership” (Length: 6:14) — This video brings to light the small
things we do that may be an inspiration to others.
https://www.youtube.com/watch?v=HR2UnsOuKxo
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The Leaderchip Compace Self—Acceccment

Instructions: Read each of the statements on the page. Circle the statements that
apply to how you make choices and decisions. Each statement may apply to you
at some time, but which best describes you? Count the number of items circled
in each section and place that number in the corresponding box at the bottom of
the page. The section with the highest number in the summary box is your
dominant work style or decision-making style.

NORTH = Action SOUTH = Empathy

N\
yl4,
T
A&

I am usually assertive, active and decisive.

I like to determine the course of events and be in control of
relationships.

T am quick to act and express a sense of urgency for others
to act.

I enjoy challenges presented by difficult situations and
people.

I think in terms of the bottom line or results.

I like a quick pace and fast track.

I persevere and am not stopped by hearing “No”; I probe
and press to get at hidden resistances.

I like variety, novelty, and new projects.

I am comfortable being in front of a room or crowd.

Some of my value-oriented words and phrases include:
“Do it now!,“ “I’ll do it!,” and “What’s the bottom line?”

EAgT Vicion

In am a visionary who sees the big picture.

I am a generative and creative thinker; I am able to think
outside the box.

I am very idea-oriented and focus on future thoughts.

I make decisions by standing in the future.

I usually have insight into mission and purpose.

I look for overarching themes and ideas.

I am adept at problem-solving.

I like to experiment and explore new ways of doing things.
I appreciate a lot of information.

My value-oriented words are “option,

”

possibility,” and

“imagine.”
Section # of iteme circled

North

Soutth

Eact

Wect

Page b4

T understand how people need to receive information in
order to act upon it.

I integrate others’ input in determining the direction of
what’s happening.

I am value-driven regarding aspects of working with others.
I use relationships to accomplish tasks and interaction is
primary to me.

I am supportive of peers.

I have a willingness to take others’ statements at face value.
I am feeling-based and trust my own emotions and
intuition.

I believe my intuition and emotions are regarded as truth.

I am receptive to others’ ideas; I am a team player; I build
on the ideas of others.

I am generally non-competitive.

T am able to focus on the present moment.

My value-oriented words are “right” and “fair.”

WEQT = Analytica

I understand what information is needed to assist in
decision-making.

I am seen as practical, dependable, and thorough in task
situations.

I am helpful to others by providing planning, resources and
follow through for the team.

I move carefully and follow procedures and guidelines.

I use data analysis and logic to make decisions.

I weigh all sides of an issue and am balanced.

I am introspective and self-analytical.

I am careful and thoroughly examine people’s needs in
situations.

I maximize existing resources and get the most out of what
has been done in the past.

I am skilled at finding fatal flaws in an idea or project.

My value-oriented word is “objective.”

Adapted with permission from: The Leadership Compass Self-Assessment by
Building Intentional Communities, Be the Change Consulting
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The Leaderchip Compass D

~

Approaches To Work/Work Stylec S

N@ﬁfheﬁoﬂ@m

Assertive, active, and decisive

» Likes to determine the course of events and be in control of professional relationships

*  Quick to act; expresses a sense of urgency for others to act

*  Enjoys challenges presented by difficult situations and people

Thinks in terms of the bottom line

» Likes a quick pace and the fast track

»  Perseveres; not stopped by hearing “No”; probes and presses to get at hidden resistances
» Likes variety, novelty, and new projects

*  Comfortable being in front of a room or crowd

*  Value-oriented phrases include “Do it now!,” “I’ll do it!,” and “What’s the bottom line?”

«

© 0 0606 0606 06 0 0 06 0 0 0 0 0 0 0o 0 060606 0 0 0 0 0 0 0 0 0 0 0 0
° L °

. W@memu . Eac‘tfwc on .

Understands what information is needed to Visionary who sees the big picture
o assist in decision-making ® . Generative and creative thinker; able to think ®
® - Seen as practical, dependable, and thorough in @ ° outside the box L]
° task situations ° e ° Veryidea-oriented; focuses on future thought ¢
o’ Provides planning and resources; comes through g o’ Makes decisions by standing in the future °
for the team * Insight into mission and purpose
® . Moves carefully and follows procedures and i ® .  Looks for overarching themes and ideas ®
° guidelines ° e * Adept at problem-solving °
e ° Usesdata analysis and logic to make decisions o e °  Likes to experiment and explore °
»  Weighs all sides of an issue; balanced; is intro- . e Appreciates a lot of information
® spective and self-analytical ® . Value-oriented words are “option,” “possibility,".
® . (Careful; thoroughly examines people’s needs in @ ° and “imagine” L
° situations ° P °
o’ Maximizes existing resources ° o °
»  Skilled at finding fatal flaws in an idea or project

® . Value-oriented word is “objective” ¢ ® °
© © 06 06 00606 0 06 0 0 0 0 0 0 0 o0 © © 000006 0 0 0 0 0 0 0 0 0 0

Soumeﬁmmma

Understands how people need to receive information in order to act upon it
» Integrates others’ input in determining direction of what’s happening
*  Value-driven regarding aspects of professional life
»  Uses professional relationships to accomplish tasks; interaction is primary
*  Supportive of colleagues and peers
» Displays a willingness to take others’ statements at face value
*  Feeling-based; trusts own emotions and intuition as truth
*  Receptive of others’ ideas; team player; builds on ideas of others; non-competitive
»  Able to focus on the present moment
Value-oriented words are “right” and “fair”

Self-A t by Building Intentional
Communities, Be the Change Consulting

Adapted with permission from: The Leadership

C
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The Leaderchip Compace
Styles Taken to Excecs

Noﬂheﬁoﬂm

decide

wmfﬁmwmaﬂ

May be bogged down by information or analysis
process at the expense of moving forward

*  May become stubborn and entrenched in
position

*  May be indecisive, collect unnecessary data,
become mired in details, or suffer from “analysis
paralysis”

e May appear cold or withdrawn in respect to
others’ working styles

*  May have a tendency towards watchfulness or
observation

*  May remain withdrawn and distant

*  May resist emotional pleas and change

S‘@utheEmmThy

compromised
*  Has trouble saying “No” to requests
* Internalizes difficulty and assumes blame

*  May over-compromise to avoid conflict

May easily overlook process and comprehensive strategic planning when driven by need to act and

*  May get defensive quickly, argue, and try to “out expert” you

*  May lose patience; pushes for decisions before its time; avoids discussion
May be autocratic; want things their way; has difficulty being a team member
»  Sees things in terms of black and white; little tolerance for ambiguity

*  May go beyond limits; gets impulsive; disregards practical issues

*  Not heedful of others’ feelings; may be perceived as cold

*  Has trouble relinquishing control; finds it difficult to delegate responsibilities
*  Value-oriented phrase is “If you want something done, do it yourself!”

May lose focus on goals when they believe relationships and/or needs of people are being

*  Prone to disappointment when relationship is seen as secondary to task
»  Has difficulty consulting, confronting, and dealing with anger; may be manipulated by anger

*  Immersed in the “now”; loses track of time; may not see long-range view
*  May become mired in the process at the expense of accomplishing goals

Z
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Emcfrfv Cion

May put too much emphasis on vision at the
expense of action

*  May lose focus on tasks

*  Poor follow-through on projects; can develop a
reputation for lack of dependability or attention
to detail

¢ Not time-bound; may lose track of time

e Tends to be highly enthusiastic early on, but
burns out over the long haul

*  Will not work on projects that do not have a
comprehensive vision

*  Easily frustrated and overwhelmed when
outcomes are not in line with vision

nt by Building Intentional

Communities, Be the Change Consulting

e 6 6 6 o6 o o o o
Self-A

Adapted with permission from: The Leadership

P

C
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The Leaderchip Compacce
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South
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% Picture P@W@M\‘ Youth
Elemente of Leaderchip

Instructions: The Periodic Table represents 109 symbols for the elements. Your task is to use the symbols
of the Periodic Table and identify 109 qualities and attributes of a leader. Those elements that have two
letters can be two words. For example: Element 1, H, might be HONESTY. Element 108, Hs, might rep-
resent HIGH STANDARDS. Complete the chart below to the best of your ability. If you need help, ask a
parent or 4-H volunteer and be creative.

Element # | Element Leaderchip Word Element # | Element Leaderchip Word
| H 26 Mn
2 He 26 Fe
./ Li 27 Co
4 Be 2% Ni
G B 29 Cu
b C 0 Zn
7 N 3| Ga
74 (0] P2 Ge
q F 3% As
lo Ne 34 Se
0 Na 3 Br
1z Mg b Kr
1% Al 7 Rb
4 Si %% Sr
Ic 39 Y
16 S 4o Zr
17 Cl 4 | ~o
12 Ar 42 Mo
19 K 4z Tc

20 Ca 4y Ru
yA| Sc yc Rh
12 Ti U6 Pd
X \'% 47 Ag
24 Cr 43 Cd
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Element # | Element Leaderchip Word Element # | Element Leaderchip Word
uq In 2 Tl
co Sn %2 Pb
(| Sb %% Bi
c2 Te 4 Po
(% I oG At
cl Xe ?b Rn
e Cs 1 Fr
[y Ba %% Ra
| La 29 Ac
cd Ce qo Th
9 Pr q Pa
bo Nd q2 U
6l Pm 9% Np
b2 Sm qy Pu
b> Eu 9o Am
by Gd ab Cm
be Tb q1 Bk
bb Dy qe Cf
67 Ho 99 Es
b3 Er loo Fm
69 Tm 0] Md
TJo Yb |02 No
T Lu 10% Lr
T2 Hf oy Rf
1% Ta oG Db
4 w 106 Sg
© Re 107 Bh
76 Os |08 Hs
T Ir 109 Mt
1% Pt Bonug
M Au Bonu<S
%0 Hg Bonug
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Making Your Mark!

Life Skille:

Hands -- Marketbable Skills;
Leadership;
Self-Motivation

Here's the Angle...

* Define and understand the three types of marketable
skills

» Identify individual marketable skills and how those
skills are developed

» Apply the BEST method of identifying marketable
skills during resume’ development

Let's Focuc...

What is it that employers are looking for when hiring a new employee? Most employers base their
decisions on the job requirements and compare those requirements to the applicant’s skills, education and
experience.

Today, more and more employers are broadening their search and looking for “marketable skills” of
applicants. How would you define marketable skills? Marketable skills are skills that individuals use to
showcase their strengths. Marketable skills can be divided into three basic categories:

» Transferable Skills: Basic skills that transfer from one job to another. These include the
communication and interpersonal skills of managing, organizing, coordinating and writing.

» Adaptive Skills: These are personal characteristics that develop through life experiences. We
sometimes refer to these things as life skills in 4-H. This might )
include things such as leadership, patience, responsibility, decisive- *** "'"'7'..*3_;“;:
ness, flexibility, commitment, critical thinking and more. ' :

» Job-Related Skills: These skills are associated with a specific
occupation or job. Examples might be computer programmer,
engineer, chef, etc.

“But I'm a high school student. I don’t have all of these skills...”

Sure you do! You may not have had a regular job yet, but you are in the
process of building your marketable skills through a multitude of experiences. Let’s explore a little further!

Advanced Leve Page 12



Zoom Out...

Mmr@rmﬂc Lict:
Making a Mark Scenarios
* Making a Mark: Identifying Marketable Skills handout
» Pencils or pens
» Flip chart paper
* Markers

All of the experiences you are having are building your marketable skills. Involvement in school activities,
athletics, clubs, part-time jobs, volunteer work and more provide you opportunities to gain knowledge,
learn skills, develop leadership qualities, and more.

The activity, Making a Mark, will help you to identify skills that are needed for a particular job. Let’s walk
through an example with the scenario of a job announcement:
Local flower shop is looking for part-time employee to assist with sales, re-stocking and inventory from
3:30-6:00 p.m. on Monday, Wednesday and Friday. Generate a list of marketable skills your team
possesses that would help you be competitive for this job.

Look at the handout, Making a Mark: Identifying Marketable Skills. Let’s brainstorm some skills that are
needed to be a flower shop employee. Those skills are listed, one in each space, in the first column. An
example might be public speaking. Column 2 asks the question, “What school, organization, or
community activity has helped you build this skill?” What would be an example to go with the skill identi-
fied? An example might be English class and 4-H. In Column 3, the question is: “How did your
experiences help you develop the skill?” An example might be practicing public speaking by doing
presentations in English class and presenting speeches for 4-H.

In this activity, you will work in groups. Instead of looking at

just one person’s qualities and skills, you will be looking at the

combined skills of the whole team. All of the job scenarios are

looking to hire a team of teens to take on the job. Every &ﬁ?@ %he
member of the team needs to be able to contribute skills to

make your whole team marketable. There may be more than cqn ves

one person who has a specific marketable skill. List all

members who possess each skill. Add more pages as needed if y
you run out of space on the handout. @@ qwe

Once you have brainstormed all of the skills needed for the job %he

and completed the rest of the chart, work together to develop

a presentation as if you were talking to the employer and con- C//{&?.ée ?@uﬁ ma }f‘é /
vincing him/her that your team has the best qualifications and
skills for the job. You will present to the whole group.




% Picture P@@o{r Youth
Zoom In...

Materiale Lict:

* Resume’ Action Words handout

« My BEST Marketable Skills handout

» Sample Resume’ for Christopher Clover handout
» Pencil or pen

It is never too early to begin outlining what your marketable skills are so that when the time comes for you
to apply for a job, you are prepared to complete an application and showcase your strengths. This activity
will provide an opportunity for you to think about all of your life experiences and what skills you have
developed through activities and plug those into a resume’.

A resume’ is an important tool to help you market yourself to employers. You don’t have to be out of high
school to begin building your resume’. The resume’ for a high school student outlines your education,
work experience, school experience, involvement in clubs and organizations, hobbies, and interests. This
activity is the first step in generating information to help you build your resume’. An acronym — BEST —
has been developed to help you walk through the steps of outlining your marketable skills and building
your basic resume’. BEST stands for: Brainstorm, Elaborate, Sort, Tell. Each step is defined in more detail
below.

Before you begin, review the Resume’ Action Words Handout. These are the types of terms that
employers want to see on a resume’. As you brainstorm, keep these words in front of you and try to
incorporate them into your descriptions.

Using the handout, My BEST Marketable Skills, use the BEST method to complete the activity as
outlined below and on the following page.

e 6 ¢ 6 6 ¢ 6 06 & & o o ¢ © o o o e 6 ¢ 6 6 ¢ 6 06 & & o o ¢ © o o o
° ° ° °
o Section | Brainstorm R o Section 2: Elaborate R
o Lhink of all of the activities and jobs you o lake each item listed in section one and o
¢ have done in the past that have provided 4 ¢ claborate on what skills you have gained 4
¢ Opportunities for you to learn. Be sure to 4 o from that experience. Use the Resume’ °
o include all of these types of things: jobs, 4 o Action Words to write your descriptions. o
o Club activities, athletics, memberships, ° o For example, if you listed Science Clubin 4
¢ Volunteer activities, computer skills, special o ¢ Your brainstorming list, you might o
o Skills/talents, personal interests, or o o claborate by stating: Served as °
o anything else that you feel might be . o President; Organized club meetings; .
o felevant. Think beyond just school to o o Coordinated service project. Repeat this
o activities in the community such as 4-H, o Step for each item you identified in o
Scouts, church, and more. Section 1.
[ ] [ ] [ ] [ ]
e 6 6 6 ¢ 6 6 ¢ & o & ¢ o o ©o o o e 6 6 6 ¢ 6 6 ¢ & o & ¢ o o ©o o o
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° Section 2 Sort

Once you elaborate on the skills you have gained from
® all of your experiences, review and sort through your
® list and find the skills that are repeated. You can now
® begin to identify five to ten skills in which you excel.
® Here’s an example: Let’s say that you stated in
® Section 2 that you coordinated the service project
e for the Science Club, coordinated the 5K run for the
e cross country team fundraiser, and coordinated the
e toothbrush collection for dental awareness week. All
o Of these items involve community service involvement
e and coordinator skills. These would be two areas that
¢ YOU might put on your list in Section 3.

Your Recume’

For the purpose of this exercise, your resume’ will be completed

in the same format as Christopher Clover’s Sample Resume’ (see
handout). There is a multitude of ways to format your resume’ and
you can experiment with those later. You may not have information
to include in each section and that’s okay. This is a starting point.

* Education — Include your school name, city/state and expected
date of graduation. If you have taken AP courses, completed
college credit hours, be sure to include. Also include your GPA

and/or class ranking.

*  Work experience — if you have or had a part-time job, summer
job, or had a paid position working in a family business, include
that information in this section. Make sure you give the position,
the business name, city/state, and length of employment.

* Volunteer Experience — list the organizations for which you have
volunteered. You can add specific details such as a project name
or the years in which you volunteered for that organization.

» Interests/Activities — this section will include any school
activities, clubs, organizations, or other activities that you have

been involved in. Include the years if possible.

» Skills — This is where you showcase those 5 to 10 marketable

skills you identified in Section 3: Sorting.

Page Tb

° Section 4 T

This opportunity allows you to tell your
¢ story of your marketable skills by
® transferring the information to a simple
® resume’. Develop your resume’ in a word
® processing document and keep the resume
® to one or two pages. This will allow you to
e update your resume’ and keep it current.
e Be sure to showcase your marketable skills!
[ J

bl

Advanced Leve|



Picture Perfect Youth

Framing Your Thoughtx...

Discuss the questions with a group or write down your answers in a
notebook or journal.
What were some of the common skills that each group identified for the
jobs?
Why are those skills important to employers?
What happened in the Making a Mark activity when your group tried to
decide who possessed each skill? Was there any conflict?
What did you learn about members of your group that you didn’t know
before?
Which of the steps in the BEST method was the hardest to complete?
(Brainstorming, Elaborate, Sort, Tell) Why?
Did you identify a marketable skill in yourself that you had not
considered before?
How will understanding and knowing your own marketable skills help
you in the future?
If you have applied for a job before, do you have any advice to share
with the group that you learned from that experience?
What can you do to develop new marketable skills and/or improve the
ones you have?

Your recupme’ cays A LOY about,

you, It deferminec myh@m@w@m

e called m {or
el W“M&‘m rview.
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Pm\\@mmu@ View...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

» Explore the website from Purdue University to learn more about writing a resume’. Purdue Uni-
versity Online Writing Lab: Introduction to and Expectations for Resume’s. https://owl.english.
purdue.edu/owl/resource/564/1/

» View the YouTube video on surviving job hunting and resume’ building.
https://www.youtube.com/watch?v=My7Q20HAuUE

* Create a video resume’! Prepare a presentation about your marketable skills and record
it. Watch the video and critique yourself. Ask an adult to watch your video and provide
constructive criticism. Work on improving your presentation skills and showcasing your talents.

® 6 6 6 6 6 6 o o o o o o o o o o o o o o o o o o o o o o o ©° ©°o o o o

Developing the Picture...

My BEST Marketable Skills activity is a fair project for advanced level, ages 15-19.
Create the fair entry on an exhibit board. Follow the instructions in the fair book on
dimensions of the exhibit.

The exhibit should include the following:

e Title: My BEST Marketable Skills or another creative title representing the
project

e The My BEST Marketable Skills handout -- completed using the instructions
provided in the activity. Pages can be mounted to the board or re-created on the board.

¢ Your resume’ -- use the same format as Chris Clover’s example. DO NOT use your actual address,
phone number or email on the resume’ to protect your personal information.

e Any other interesting facts or things learned about developing your BEST Marketable Skills.

An example of an
exhibit board is
shown here.
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Making a Mark Scenarios

SCENARIO |

The Summer League Baseball Program is looking
for a team of high school students to manage the
concession stand this summer. The games are held
on Tuesday, Thursday and Friday in June and July.
Generate a list of marketable skills your team
possesses that would help you be competitive for
this job.

SCENARIO 2

The Afterschool Program is looking for a team of

high school students to assist with recreation and

crafts. The position would require organizing and

conducting a class Monday through Thursday from
3:30-4:30 p.m. for a different group each day.
Generate a list of marketable skills your team

possesses that would help you be competitive for

this job.

SCENARIO >

The local library is looking for a team of teens to
conduct the summer “Ready Readers” program.
The program targets Kindergarten — 2nd grade
youth and is in need of reading tutors. The
program meets on Tuesdays and Thursdays from
10:00-11:00 a.m. Generate a list of marketable
skills your team possesses that would help you be
competitive for this job.

SCENARO 4

The Green Machine Landscaping Company is
looking for a crew of teens to assist with mowing
yards and landscaping for the summer. The job
does not require teens to have their own equip-
ment, but if they had their own, the hourly wage
would be increased by 25 cents an hour.
Generate a list of marketable skills your team
possesses that would help you be competitive for
this job.

SCENARIO ©
The Lake Hills Neighborhood is looking for a team
of teens to fill the Pet Sitter needs in the summer
when families are on vacation. The job would
require feeding, watering, walking and playing with
the animals at least twice a day when families are
out of town. Generate a list of
marketable skills your team possesses that would
help you be competitive for this job.

SCENARIO b

The Tech Savvy Company is looking for a team
of teens to serve as TSA’s (Tech Savvy Assistants)
to go to the homes of elderly customers and help
them set up, program and learn how to use their

new computers, smart phones and tablets.
Generate a list of marketable skills your team
possesses that would help you be competitive for
this job.

SCENARIO T

The Growing Green Farmer’s Market is a busy
place in the summer. Fruit and vegetable producer,
Red River Growers, is looking for a team of teens
to market and sell their produce each Wednesday
and Saturday at the Farmer’s Market. Generate a
list of marketable skills your team possesses that
would help you be competitive for this job.

SCENARIO 2

The local Red Cross Chapter is looking for a team
of teens to assemble emergency preparedness kits
and set up a booth at local summer festivals in the

area to distribute the kits to families. You can

create your own schedule to assemble kits and
festivals are primarily on weekends. Generate a list
of marketable skills your team possesses that would
help you be competitive for this job.

Advanced Leve|

Page 19



Making a Mark:
\dentifying Marketable Skille

Inctructions: Read your assigned scenario. Make a list of marketable skills that your team feels are need-
ed to do the job in the scenario. Complete all columns with information identified from all team members.
Try to include every team member. Plan a presentation for the whole group as if you were telling the em-
ployer why he/she should hire your team.

What cchoo),

M ﬂ organization, or How did your experience help you d Who on your team
TS | R, | S0 R [ RN

4-H 4-H: Coordinated county awards ban- Amber
Example: quet committee
Organization Church Youth Group | Church: Organized toy drive with police | Jose’
department
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What schoo),

Y amwmom or How did ﬂ 4 W
e e B hzfmp&?’g“oa iy [ P A v g v vk | Wt 800 8

Notes for Presentation:
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Recume’' Action Werde

Inctructions: Thisisa beginning list of action words often used in a resume’ to provide potential

employers with a clear and specific impression of what you have done and what you can do. As you work
on your marketable skills, keep this list in front of you. Feel free to add other words to the list.

ADAPTED EXPLAINED PROGRAMMED
ADVANCED FACILITATED PROMOTED
ADVISED FASHIONED PROVIDED
ASSISTED GENERATED RAISED
BUILT IDENTIFIED RECORDED
CHAIRED INFORMED RESEARCHED
COACHED INSPECTED REVIEWED
COLLECTED INSTALLED REVISED
COMMUNICATED INSTRUCTED SELECTED
COORDINATED INTERPRETED SHAPED
CONDUCTED LOCATED SUPERVISED
CONSTRUCTED MADE TAUGHT
CREATED MAINTAINED TESTED
DELIVERED MONITORED TRACKED
DESIGNED ORGANIZED TRAINED
DISPLAYED OVERSAW UPDATED
DRAFTED PARTICPATED WORKED
ENCOURAGED PLANNED WROTE
ESTABLISHED PRESENTED

Used with permission from read*write*think. Copyright 2008 NCTE/IRA. All rights reserved.
http:/ / www.readwritethink.org/ files / resources/lesson images/lessonll110/Resume%20Action%20Words%20
Worksheet.pdf

Page 82
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My BEST Marketable Skills

Section I: Brainctorm = Think of all of the activities and jobs you have done in the past that have pro-
vided opportunities for you to learn. Include jobs, club activities, athletics, memberships, volunteer activi-
ties, computer skills, special skills/talents, personal interests, or anything else that you feel might be rele-
vant. If you need more space, add a sheet of paper.

Example: Student Council

I I
2 1z
3 1%

C e
b 16
L 17
8 18
9 19
lo 20
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Section 2: Eﬂab@mfw = Take each item listed in section one and elaborate on what skills you have
gained from that experience. Use the Resume’ Action Words to write your descriptions. Repeat this step
for each item you identified in section 1.

Job/Activities, efc.

Skille Learned

Example:
Student Council

Member of club; secretary -- recorded minutes of meetings; participated in
elementary reading lock-in service project

Page 84

Advanced Leve|




% Picture P@W@M\‘ Youth

Continued: Section 2: Eﬂmb@mn = Take each item listed in section one and elaborate on what skills
you have gained from that experience. Use the Resume’ Action Words to write your descriptions. Repeat
this step for each item you identified in section 1.

Job/Activities, ete. |Skill Learned
I

12

20
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Section 2 Sort = Once you expand on the skills you have gained from all of your experiences, review
and sort through your list and find the skills that are repeated. You can now begin to identify five to ten
skills in which you excel.

Examele: Engaged in community service through Student Council, Math Club, 4-H and Boy Scouts

I

§%ﬁ<0m “‘ﬂ'i T@M = This is your opportunity to tell your story of your marketable skills by
transferring the information to a simple resume’. Develop your own resume’ in a word processing
document and keep the resume’ to one or two pages. Be sure to showcase your marketable skills. Format
your resume’ the same way as the handout, Christopher Clover’s sample resume’.
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 Picture Perfect Youth

Sample Recume’

CHRISTOPHER CLOVER

4444 North Heart Drive, Cloverville, OK 74444
Phone: 580.444.1234 E-Mail: chris.clover44@4hmail.com

EDUCATION

» East Cloverville High School, Cloverville, OK. Expected graduation date: May 2015

* Cloverville Community College, Cloverville, OK. 6 hours college credit; Expected completion date:
May 2014

* GPA: 3.85; Class Rank: 3 out of 58

WORK EXPERIENCE

» Cloverville Florist and Gifts. Cloverville, OK. Sales and delivery. June 2013-Present

e Christ’s Love Church Camp. Cress, OK. Lifeguard for First Baptist Church Cloverville pre-teen and
teen church camp. June 2012 and 2013

* Clover County 4-H Camp. Cress, OK. Lifeguard for 4-H Camp. July 2012, 2013

VOLUNTEER EXPERIENCE

* Helping Hands 4-H Club, Cloverville, OK. Participated in a variety of service projects such as Bountiful
Harvest Drive, Toys for Tots and Beautification Project. August 2008-Present

» First Baptist Church, Cloverville, OK. Served as nursery volunteer staff. January 2013-Present

* Cloverville Afterschool Program, Cloverville, OK. Served as a teen mentor and tutor. September-
December 2013

* Habitat for Humanity, Cloverville, OK. Provided meals for workers once a month. June-August 2013

INTERESTS/ACTIVITIES

» Helping Hands 4-H Club: Member 2008-Present; President 2013-14; Reporter 2012-13; Community
Service Committee 2012-13

* American Red Cross First Aid/CPR and Lifeguard Certification: 2012-Present

* Cloverville High School Student Council: 2012-present

* Cloverville High School Baseball Team: Member 2011-Present; Team Captain 2013

» First Baptist Church Youth Group and Praise Team: 2011-Present

SKILLS

* Certified as an American Red Cross Lifeguard. Provided services for 4-H and church camp.

* Trained in Microsoft Office and Adobe Photoshop.

» Facilitated meetings in leadership roles with my 4-H club. Developed leadership, public speaking and
parliamentary procedure skills through offices held.

* Planned and participated in a variety of service projects in 4-H. Exhibited communication and
organization skills through working on committees.

* Managed my school, athletic and work schedules. Prompt and dependable to complete tasks assigned.

+ Exhibited teamwork and sportsmanship through athletics and 4-H activities.
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| Pledge My Hands o Larger Service

Here'c the Angle...

» Define philanthropy/philanthropist.

Life Skille:

Hands -- Community

+ Identify ways in which we use our hands for larger Service/
service. Volunteering;

» Understand the difference between community service Contributes to
and service learning. Group Effort

* Understand the steps in service learning using the
acronym of PARC.

Let's Focuc...

What comes to mind when you think of the words philanthropy or philanthropist?

Let’s check out the video on philanthropy before we go any further. Scan the QR Code
to watch the video or go to this link:

http://learningtogive.org/videos/what_is_phil large.asp

Philanthropy can be broadly defined as love for humankind. It is derived from the Greek words “philos,”
which means loving and “anthropos,” which means humankind. Another definition is practicing
generosity in support of charitable causes. A person who practices philanthropy is called a philanthropist.
Now that you have heard these definitions, let’s compare your first thoughts on philanthropists to who you
would identify now that you know the definitions. Who are today’s philanthropists?

One of the H’s in the 4-H logo represents “hands.” The 4-H Pledge states, “I pledge...my hands to
larger service.” What does that statement in the 4-H Pledge mean to you?

Larger service essentially means that we look at the needs of others and reach out to help either through
our actions, giving money, or promoting a cause to help an individual, a group of people, or an
organization. We put others first. A 4-H member who is involved in using their hands for larger service
practices selfless service to help humankind. Doesn’t that sound like the definition of philanthropy? Of
course, it does! YOU are a philanthropist by using your hands to larger service through 4-H.
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My moct m%m\\}%@lﬂ ﬁumumthww

Here's a gquick accignment:

Wirite a paragraph in the box on the right
describing your most meaningful philanthropy
activity that you have done in 4-H. Describe who
you helped, what the cause was, how you helped,
and why it was special to you.

Another way that 4-H describes philanthropy is
the concepts of community service and service
learning. The difference between the two is that
community service is usually a project that has
been identified by another group or individual in
which 4-H helps while service learning involves
both learning and serving as a focus of the activity.
Service learning provides youth the opportunity to
use learned skills and knowledge in real life
situations within the community.

Service Learning: PARC It

Let’s use the acronym, PARC to represent the steps of service learning. Sounds complicated but it really
1sn’t! Service learning simply allows youth to have more ownership of a project and make it their own.

P cymbofizec Preparation. This is the learning and planning that must take place before the actual event.
It is very important to identify and analyze the needs in the community and select the project to be
addressed. Participants must also be trained and equipped to carry out the project. This might include
training on how to operate equipment needed to do the project, learning more about the audience to be
served, or understanding all of the rules and regulations that must be followed.

A ctands {or Action. This is where the project comes to life. The project must be meaningful, have
academic integrity and have adequate supervision. The project must be grounded in youth ownership.
This means that youth have chosen the project and are committed to accomplishing their goals to meet the
need. The project also needs to be age appropriate for the youth who are conducting it.

R reprecentc Reflection. This step encourages youth to critically think about the service experience. This
may be accomplished through discussion, writing, reading, developing an exhibit, presenting a talk,

or some other method. Reflection should push youth to think about how the experience made an impact on
the community, as well as themselves, by applying what they learned to other aspects of their lives.

C i f@r OQIUQIBMWWM, It is important to provide recognition to participants, both those who conducted the
service project and those who benefitted from the project. This helps to bring closure to the activity and
show all involved that their contributions were valued. This may be done through a celebration banquet,
certificates, a party or a reception. Don’t forget to include the recipients of the service learning project in
the celebration!
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Zoom Out...

Materiale Lict:

*  Community Scan Scavenger Hunt handout
» Pencils or pens

» Flip chart paper

* Markers

NOTE: This activity may require extra class time or time outside of class for participants to gather information.

Before you can start a service project, you have to know the needs of the community. There are lots of ways
to find out the needs. Interviews with community members and leaders, observation, personal

experience, or researching local agencies or causes are just a few ways to determine needs. This activity will
get you started on identifying some community needs so that you can be better informed of your
surroundings and what others deal with on a daily basis.

While completing the handout, Community Scan Scavenger Hunt, it is important to use all of your
resources available to help you identify needs in the community. The handout provides a list of potential
community leaders whom you might contact and gather information. Another strategy might be to take
a driving tour with a trusted adult to observe needs in the community. You may work in small groups and
divide up the list of community leaders and resources to contact or simply divide up the community into
sections and each group look for needs within their area.

As needs are identified, write them down on the handout. Also record (]
who identified the need. If it was a community leader, write their

name. If you identified the need on your own, write your name or your
group’s name in the second column.

Each small group will need to bring their list back to the full group to
share. Create a master list on flip chart paper where everyone can see

the needs. As needs are identified, try to group them by similar topics. -
For example, environmental issues such as cleaning roadside parks,
cleaning shore area at the river, and provide water conservation infor-
mation to low income housing could be grouped together. ’ (
Discuss which projects the group might be realistically able to work ‘
on. If the group wishes to proceed with actually conducting a service
project, then the next step is to plan the service project and carry it out.
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Zoom n...

Materials Lict:
*  What’s Wrong with This Picture? handout
» Pencil or pen

Sometimes negative things that are happening in the community might be a direct result of a need. When
resources are not available or needs are not being addressed, individuals may get into trouble or the
surroundings may deteriorate. Your task is to use your detective skills to review the scenarios on the
hand-out and determine the overall issue. Also think of ways that the issue might be addressed to improve
or eliminate the problem. Here’s an example: If the following were happening, what would be the over-
all problem? Fish are dying in the rivers and streams, the water in the swimming area of the lake is murky and
smells bad and the city issued a “boil tap water” warning through newspapers, television and water bills.

Some potential issues might be water pollution or drought. To figure out where the problem is coming
from, city and/or county officials might evaluate the rainfall amounts, study fish and causes of death, do
water tests, and any other studies to help identify problems. What things might you be able to do as a 4-H
member to educate the community on the issue?

AR AR NN NERRRINNRNNN}
Framing Your Thoughtc...

Discuss the questions with a group or write down your answers in a
notebook or journal.
How does it make you feel when you help others?
What did you learn about your community needs that you were not
aware of?
Who are the most reliable people in the community to help you identify
needs? Why?
Why is it important to pay attention to the needs in the community?
Why is 4-H teaching service learning and helping others?
How do you intend to reach out to others in service outside of 4-H?
What can you do to teach others about philanthropy?
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Pm\\@mmu@ View...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

» The Learning to Give website has a vast array of lesson plans that focus on philanthropy.

http://learningtogive.org/

* 2013 Outstanding Youth in Philanthropy (age 5-17): Rukhsar Jaffer. (Length: 2:26) This video is a

great example of how one young person can make a big impact!
https://www.youtube.com/watch?v=2ENBaJHE 08

» Trick or Treat for Cans. (Length: 3:00) This is an example of a 4-H service learning project.
https://www.youtube.com/watch?v=G-z8-RblaHA

Page 92

Your gifts are not about
Leadership is not about
Your purpose is not about

A life of significance is about

SERYING

those who need your gifts, your
leadership, your purpose.
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Community Scan Scavenger Hunt

Inctructions: Using all of the valuable resources in your community, conduct a community scan
scavenger hunt to identify needs in the community. These may be environmental or beautification projects,
helping other agencies and organizations with a project, issues that affect youth, or anything else that you
can find. Below is a list of potential community leaders or resources that you might contact to help
1dentify needs in the community. Take several copies of the handout with you. You may fill this page and
need more space to list community needs.

Banker Ministers Parks and Recreation Staff
Mayor Newspaper Staff Afterschool Program Staff
City Council Members Kiwanis Club Members College Professors

County Commissioners Lions Club Members Other School Clubs

School Superintendent Chamber of Commerce Girl Scouts/Boy Scouts
School Principal Jaycees Club Members Community Center Staff
School Board Members Rotary Club Members Library

State Legislators Knights of Columbus Members Sheriff’s Department
Police Department Boys and Girls Club Staff YMCA Staff

Community Scan Scavenger Hunt Needs List
Community Need Who Helped ID Need?
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What'c Wrong with Thic Picture?

Sttuation |

The following problems have been occurring in your community:

*  Youth leave town to drive to the neighboring city to go to the movie on the weekends.
*  Youth have been caught having parties at the lake and under-age drinking is occurring.
* The local bowling alley burned down and went out of business.

What'c Wrong with Thic Picture?

The overall issue is:

Sojutione for thic iccue might incjude:

Situation 2

The following problems have been occurring in your community:

* The PTA of the local elementary school developed a petition to continue the afterschool program in the
summer and make it a full day program (8:00 a.m.-6:00 p.m.). Over 2000 signatures were gathered and
the petition was presented to the school board.

* The Boys and Girls Club maxed out their number of participants for the summer and have a waiting
list.

* The Parks and Rec Summer Program has announced that they are adding five new summer staff
positions due to the increased enrollment.

What'c Wrong with Thic Picture?

The overall issue is:

Solutione for thic iccue might incjude:
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| pledge my HEALTH
P\T@ better fivin

I

| befieve the greatect gift
you can give Your family and the
world ic a healthy you.

~Joyce Meyer~
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6ot It Under Control

Here's the Angle... s

» Understand the difference between discipline and
self-discipline

* Learn about research related to self-control and how
self-control affects your success

» Explore ways to practice control in different situations

Life Skille:

Health -- Self-Discipline;
Self-Responsibility

Let's Focus...

Ever heard of the marshmallow test?

A psychology professor Walter Mischel conducted an experiment 40 years ago on children’s ability to
wait (or not) and what that skill says about how well they can cope with school, with friends and family.
Surprisingly, this study can help researchers predict future

success as adults — in work and relationships. Postpone Leicure Activitiec

Have you ever had the attitude of “I want it now!” and was Self-Dicei me

told to “wait!” Learning to wait is a learned skill that each
of us must work on throughout life. Younger children don’t
have the capacity to wait as long as teenagers and so on.
Learning patience is a form of self-discipline. A person’s
ability to control impulses can take years to develop. In fact,
neuroscientists tell us the prefrontal cortex — the “higher
reasoning” part of the brain that controls everything from
reasoning to empathy — usually kicks into high gear
starting at puberty until it’s fully developed around the early
20’s.

One way teens can practice self-discipline is to postpone
leisure activities until the important responsibilities are com-
pleted each day. For example, watching your favorite television show should wait until your homework
and chores are completed. What are things you can postpone in your daily life to practice self-discipline?
Write a few in the box.
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Zoom out...

Materiale Lict:

» Individually wrapped candy

» Discipline vs. Self-Discipline handout
» Pens or pencils

» Flip chart paper

» Markers

Today we are going to recreate
an experiment of the 1960’s
(see “The Marshmallow
Experiment” in the box). Each
person will receive a piece of
candy. Place it on your desk or
table in front of you. You have
two choices. You can eat the
candy any time you like or if you don’t eat it until
this activity is over, you will recieve another piece
at the end.

Each person will receive a copy of the handout,
Discipline vs. Self-Discipline. On your sheet you
will see the definitions of each word. Read the
definitions and then fill in each list with as many
terms that you can think of that relate or describe
each.

Next, divide into groups of three or four.
Compare your lists of words for each term and
create a master list for your group on the flip
chart paper provided. Make two columns on the
flip chart paper and label them “Discipline” and
“Self-Discipline.” When lists are complete post
and allow members to walk around and view the
lists created by other groups.

As a large group, discuss the definitions of the
terms “delayed gratification’ which is to put off
immediate reward to pursue a longer term goal
and and “impulse control’’ which is the ability

to think before acting. How do you cope with these

things in your life daily?

Advanced Leve|

The Marchmallow Experiment

The Marshmallow Experiment was conducted
with 4 year olds in the 1960’s by a psychologist at
Stanford University. Dr. Walter Mischel offered
the children one marshmallow to eat immediately
or two marshmallows if they could wait for him
to return in 20 minutes. The he left the children
alone with some toys. He was testing their ability
to delay gratification and control impulse. This was
to test his theory that these are important traits
for attaining wealth and being successful. Some
of the children ate the one marshmallow and
some waited so they might have two. The
experiment tracked the children for the next 14
years and compared their ACT College

Entrance Exam scores. He found that the children
who chose to eat one marshmallow immediately
scored an average 210 points lower than the
children who delayed gratification to get two
marshmallows.

Wrap up the activity by discussing the questions in
the box below. After discussion, those individuals
who practiced self-discipline and did not eat their
candy during the activity can pick out another piece!
Those who had no self-discipline will not receive
another piece.

P —
fter the activity, diccyce thece Quectione

What were

Wthh do
discipline

the termsg for Disc;
1Scipli
ymo;l]? SelﬁDisciplinL:e;ne fat soups
Ou have more troub i
. 1 -
or sglf—d1sc1'ph’ne? Wh}f?WIth

What are Ways you can

i 9.0 racti ..
In a positjye way? Practice self-discipline
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Zoom n...

Materiale Lict:
» Self-Control Quiz handout
* Pen or pencil

How do you rate in self-control? Here is a quick quiz to
help you determine the level of self-control you possess.
Review the handout, Self-Control Quiz. Answer each
question honestly. Follow the instructions and evaluate
yourself on the amount of control you exercise in your
life each day.

Framing Your Thoughtc...

Discuss the questions with a group or write down your answers in a
notebook or journal.
What does the marshmallow experiment help you understand about
self-discipline?
What is the difference between discipline and self-discipline?
What did you learn about yourself from these activities?
How has self-discipline or self-control been important in your life?
What control does any one person have?
How will learning self-discipline or self-control help you?
What can people do to help themselves continue learning?
What are some ways you have learned best?
Describe a time you may need the skill you learned today.
Describe a time when you wish you would have practiced better self-
discipline. What would you do differently next time?
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Pammm ic View...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

* Watch this news segment on the re-created “Marshmallow Experiment” to learn more about this
research. https://shellydmahon.com/2011/02/18/motivating-teens-what-does-self-control-have-
to-do-with-it/

* Research movies that showcase self-discipline. Develop an exhibit highlighting those movies and
how self-discipline was showcased. Here is a movie to get you started -- The Karate Kid.

»  Watch “The Power of Discipline Inspirational Movie” created by http://simpletruths.com.
Study the seven things to help you improve self-discipline. http://play.simpletruths.com/movie/
the-power-of-discipline/

+ Explore the internet and find a quote you like about self-discipline. Create a poster of the quote

and place it in a location you will see every day as a reminder to practice self-discipline.
® 6 6 6 6 6 6 o o o o o o o o o o o o o o o o o o o o o o o ©° ©°o o o o

Record Quotec on Self-Diccipline Herel
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Diccipline ve. Self=Discipline

Instructions: Review the definitions of the terms discipline and self-discipline below. Write in each
column words or phrases that describe the terms.

(=Diccip
Training to act according to rulec  |Rectraint of onecelf or one's actions

Record words or phrases below that describe Record words or phrases below that describe

Diccipline Self-=Diccipline
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Self=Contro] Quiz

Instructions: As a teen you probably always feel like you are being told what to do with very little choice
or control in how you wish to live your own life. This quiz will help you to evaluate areas of your life where
you express self-control and areas that need some work. Carefully consider the following yes and no ques-
tions and answer honestly.

I 1 contro] how | react to cituations and eventz. Yec No
2. | conto] with whom | accociate. Yec No
2. | contro] what | do. Yes No
i}, 1 contro] what | chooce to read. Yes No
. | contro] what 1 think about. Yec No
b. | contro| the friendchipe | develop. Yec | No
7. | contro] what | eat. Yec | No
3. | contro] my percpective of the future. Yes | No
q. | contro] my pocitive or negative celf—talk. Yec No

10, 1 contro] my goalc, my determination and my enthuciacm. | Yec | No
I 1. 1 contro] what | learn and new experiences | try. Yes No
1. | contro] my reactions to the eventc in my lie. Yes No
12. | contro] what | Jearn {rom my {ilurec. Yes No
4. 1 contro] how | recpond to new opporiumitiec. Yec | No
Ie. 1 contro] how | accept change. Yec | No
6. | confro] how | dea| with anxiety and {ructrations. Yes No
: As you can see you do have a lot of control if you simply choose to :
J take advantage of it. If you want to have control of your future, consider d
: taking one of the quiz statements each week and work to improve that :
. area of your self-control in a positive manner. The next week choose .
o another. Continue until you have all sixteen completed. .
J Repeat anytime you feel out of control. o
: Remember: 1t is your [ife and you are in control of YJour SUccecs. .

=
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A Percon of Infegrity

Here's the Angle... s

* Define the term integrity
* Determine if integrity is a part of your character
+ Identify role models who demonstrate integrity

Life Skille:

Health -- Character;
Self-Discipline;
Self-Responsibility

Let's Focuc...

Integrity. It’s a big word that packs a lot of punch. But what does integrity mean to you? Write your
definition of integrity below.

Take a look at the commercial by scanning the QR Code or go to this link:
http://www.values.com/inspirational-stories-tv-spots/78-reach

Discuss these questions after viewing the commercial.
*  When the commercial first starts, what do you think the boys are going to do?
« How did it make you feel when you saw what they actually did?

Our character is defined by how we act, what we say and how we treat others. Integrity is just one small
piece of the character traits important to being a good role model. Integrity is defined as the quality of
being honest and having strong moral principles. Another way to look at integrity is doing the right thing

even when no one is looking. When you think about the people you admire, what qualities do they have

that make you want to be like them?
....y0.0.....O......................

® Write in the space below the person you admire most and the qualities about them you admire.
[}
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Zoom Out...

Materiale Lict:

» Variety of newspapers
» Flip chart paper
» Markers

Watching or reading the news can be depressing. It seems that only bad news is shared with the public and
the good news is hidden deep in the broadcast or paper. This activity will encourage exploration of
newspapers to find examples of people or acts on both sides of the integrity coin.

Divide into groups of three to four. Each group will receive a newspaper, a piece of flip chart paper and
markers. Create two columns on the flip chart paper. Write the heading “Integrity” above one column and
the heading “No Integrity”

Divide up the newspaper in your group and review. Look for good and bad examples of integrity. Write
the examples in the appropriate column on the flip chart paper. Be prepared to share your findings with the
whole group.

Zoom n...

Materials Lict:

* Paper

* Pen or pencil ) ? s \é e

X7 LWwED LFE

Have you heard the statement, “It’s what’s between the dash that
matters.” This statement is referring to the life lived between the year of -
your birth and year of your death. There is a poem entitled “The Dash
Between” by Ron Tranmer. It is a great description of being mindful of
how we live our lives. Read the poem on the next page before moving on
to your assignment below.

| FULLEST

e A

Your assignment is a writing activity. Your task is to write your own obituary detailing how you hope
people will remember you. Choose an age you hope to live to and write as if you lived that long. Be sure to
include qualities of your character, examples of things you imagine yourself doing and more. Keep this as
a reminder to live a life of integrity and inspiration to others.
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The Dach Between

I knelt there at the headstone
of one I love and cried.
Name, with dates of birth and death
were perfectly inscribed.

I pondered these two dates
and how little they both mean
when compared to the tiny dash
that lies there in between.

The dash serves as an emblem
of our time here on the earth,
and although small, it stands for all
our years of life, and worth.

And our worth will be determined
by how we live each day.
We can fill our dash with goodness,
or waste our life away.

To ourselves, as well as others,

let’s be honest, kind and true,

and every day, live the way
we know God wants us to.

May we look for opportunities
to do a worthy deed,
and reach out with compassion
to those who are in need.

For If our hearts are full of love
throughout our journey here,
we’ll be loved by all who knew us
and our memory they’ll hold dear.

And when we die, these memories
will bring grateful, loving tears,
to all whose lives were touched
by the dash between our years.

Used with permission. Copright 2016 Ron Tranmer Poetry.
http:/ / www.rontranmer.com/the-dash-between

Page loy

Are Y@u A Percon o
Integrity? f

Answer the questions below. If you
answer no on any questions, those are
areas in which to work on your integrity.

1. Talways try to do what is right, even
when it is costly or difficult.
Yes No
2. T am true to my word.
Yes No

3. Ilive up to the highest ethical
standards.

Yes No

4. 1do not compromise my values by
giving in to temptation.

Yes No

5. I can stand up to negative peer
pressure, despite the cost.

Yes No
6. Ido not lie or cheat.

Yes No
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Bldsiinininnininiingg

Framing Your Thoughte...

Discuss the questions with a group or write down your answers in a
notebook or journal.

How do you define integrity?

How can we demonstrate integrity to others?

How did it make you feel to write your own obituary? Why?

Give an example of when teens might make choices that impact their

integrity.

Besides integrity, what character traits do you feel are important to live
by?

Why do you think the news focuses more on the negative than the posi-
tive?

What can we do as a project group or 4-H club to uphold integrity?
How can you teach younger 4-H members about integrity?

Panoramic Vi jow...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

*  Develop a “Family Code of Ethics.” Talk with your parents or guardians and siblings to
determine the code of ethics everyone will follow. Create a poster and post it where all family
members can see it. Hold one another accountable to follow the code of ethics.

» Explore the Academy of Achievement. Read or watch clips about famous artists, scientists, musi-
cians, sports figures and business people. Look for examples of integrity in their story.
http://www.achievement.org/autodoc/pagegen/galleryachieve.html

» Design a bulletin board about integrity. Work with a teacher or 4-H educator to find a place
where you can display the bulletin board.

*  Write a letter to the person you admire the the most. Tell them why you admire them and thank

them for being a good role model for you.
® 6 6 6 6 6 6 o o o o ¢ o o o o o o o o o o o o o o © o ©°o o ©°o ©°o °o o o o
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D=ctrecc to Be Your Bectl

Life Skille

Health -- Stress Management;
Healthy Lifestyle Choices

Here's the Angle... s

» Identify sources of stress

» Learn techniques to manage stress

+ Identify stresses in your life and work to reduce
them

Let's Focuc...

Stress is a physical, mental or emotional factor that causes physical or mental tension. We all experience
stress and worry from an unknown or difficult situation. Life is full of crises that cause stress. Maybe
living a stress free life sounds good but we need stress to prepare us to handle the unfamiliar things we
encounter in our lives. Stress is like the tension on the strings of musical instruments. If they are too tight,
they snap; too loose, they will not play the perfect note.

Some stress is good but if it is not handled well, it can lead to health problems, such as high blood
pressure, ulcers, asthma or even an overactive thyroid gland. Early signs of stress include lip biting, nail
nibbling, tooth grinding, and palm sweating. You may feel “butterflies” in your stomach, and your throat
may become dry, making it hard to speak. Have you ever experienced any of these symptoms when under
stress?

Your heart rate and blood pressure may rise. Stress victims often feel grouchy and restless, are unable to
concentrate and lose sleep. Under too much pressure, many people wheeze, ache, sneeze, or break out

in rashes. Repeated tensing of the head, face, and neck muscles can narrow P N
blood vessels and trigger headaches. Doctors report that well over half of all Lration .

d,on Tired

) ey
patients seeking treatment have no physical problems. The aches and pains /WOI'k o P ress\h@

ustration Anxiety

are real, but they are caused by built-up emotions. m'ny Headache Sadﬂ"‘

| I .: Ee
Long-term stress can damage your physical and mental health and produce !STR S SE-

troubling behavior. People who deny their tension may also turn to alcohol Sadness prosis £

.

or drugs, or strike out with words or fists to release their frustration. \NQ k Depressw},,b
\" =Nhgrame Pressure o/

Pain .4~
Let’s explore more to see how we can destress to be our best! R""’R..,._..n..w/
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Zoom Ouf... Materialc Lict

Balloons -- three per person

* Flour
+ Condiment squirt bottles
* Spoons

* Super glue
» Flip chart paper
Before we create our project, let’s brainstorm about stress. * Markers
Using the flip chart and markers, let’s make a list things that
cause you sress. Let’s record those on half of the paper with
the title “Stress.” Which of the things on the stress list affects
you the most?

Next, brainstorm ideas that help to lessen each thing on the stress list. Write those on the half of the paper
with the heading “D-Stress.” Now, look at the suggestions to d-stress for the thing that stresses you the
most. Are you practicing any of those things to try and reduce stress? If not, now you have some ideas to
help you!

Another way to D-Stress is to use a stress ball! Stress balls come in all shapes and sizes. Some are foam
balls in different shapes, colors and sizes. Others are filled with flour to make them more pliable. Today we
will be making a stress ball out of balloons and flour. Below are the steps to creating your personal stress
ball. Work in teams to help each other make your own stress ball. To see pictures and step by step direc-
tions, go to this link: http://www.instructables.com/id/Easy-DIY-Stress-Ball/?ALLSTEPS

1. Fill condiment squirt bottles with flour using a spoon. Place lid on bottle. Make sure the opening is big
enough for the flour to come out. Another alternative is using the funnel to add flour. Do not put flour
in the funnel until you are ready to fill the balloon.

Blow up the balloon. While inflated, twist the neck 5 or 6 times to hold the air in.

Insert the nozzle of the sqirt bottle in the opening. Hold the balloon tightly on the nozzle. Turn the

bottle upside down and let the balloon untwist. Fill the balloon with flour while it is still inflated.

Slowly let the balloon deflate after pouring all flour in the balloon.

Massage the bottom of the balloon to release any air bubbles.

Cut off the end of the balloon.

Carefully clean off the balloon with a damp cloth if there is any flour

on the outside.

8. Take a second balloon and cut off the end. Stretch the balloon a little
and place over the stress ball, covering the opening. Carefully use super
glue to secure the edges of the top balloon to the stress ball.

9. Add a third layer with the last balloon using the same procedure. Glue
in place.

@

N o e

Now you have another tool to help you with stress relief. Next time you feel stress coming on, grab your
stress ball, focus your energy, and BREATHE!
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Zoom n...

Materiale Lict:

e Stress Journal handout
*  Pen or pencil

Before you can determine what D-Stress techniques will help, you must recognize what causes your stress
and to what level. Keep a stress journal to track stressors that give you grief. Use the stress journal to track
your stress for a week. Make copies of the handout so you have plenty for each day.

The stress journal includes the following types of information:

» Date and time when the stress occurred

* Event -- What was happening when the stress occurred?

» Stress Level -- was the level of stress low, medium or high?

* My Reaction -- How did you respond to the stress? Did it work?

At the end of the week, look back over your stress journal and reflect on these questions. Write your
answers in the space provided.

*  Was there a particular time of day when stress happened?

*  Was there an event that occurred multiple times that caused stress?

* How many stressors were rated high on the stress level? Medium? Low?

* Asa whole, was your reaction to stress handled in a positive way or a negative way?

*  What new techniques can you try to help reduce the stressors you recorded in your stress journal?
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BN iniiinininniil
Framing Your Thoughte...

Discuss the questions with a group or write down your answers in a
notebook or journal.

What causes you stress?

How can too much stress affect your health?

What kind of stress relievers did you discover?

What did you learn about yourself by keeping a stress journal?

Why is knowing about stress important?

Where could you find more resources about stress and how it affects
your health?

How would you teach someone about stress and how to d-stress?

In the future when and how will you use d-stress techniques?

Panoramic Vi lew...

Here are some additional things you can explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

* Review the brochure, “Teen Stress: Tips on Managing Daily Stress” published by the

Massachusetts Medical Society Alliance. http://www.massmed.org/About/Affiliates-and-Sub-
sidiaries/MMS-Alliance/ Teen-Stress--Tips-on-Managing-Daily-Stress-(pdf)/

» View the video created by a teen about teen stress. Consider creating your own informational
video with tips for teens on stress management. https://www.youtube.com/watch?v=JbOwy5M-
2wG0

+ Explore the KidsHealth website for teens on stress. http://kidshealth.org/en/teens/stress.html

* Download and read the document “A Teen’s Personal Guide for Managing Stress” provided by
the FosteringResilience.com website. http://www.fosteringresilience.com/what is_stress.php

* Develop an exhibit on teens and stress. Make a supply of stress balls using the instructions in this
lesson. Set up the exhibit at a local business, county fair or other county 4-H event and hand out
stress balls to those who visit your exhibit booth.

® © 6 & 6 6 6 6 6 o 6 o o o 6 o o o o o o o o o o o o © o o ©°o °o o o o
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Ctrece Journal

Instructions: Before you determine what D-stress techniques will help, you must recognize what causes

you stress and to what level. Keep a stress journal for a week. Review the questions in the activity at the
end of the week to determine ways to reduce stress.

Strece
Date | Tme | Event who, what, where) |Loepllow My Reaction
high
f;:;m;’ Je: 11:;15.-2:15 History Test Medium Nervous, sweaty palms
Page lio
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Dectination: Safe

Here's the Angle... s

+ Review safety information for driving
+ Identify emergency kit items for vehicle safety

Life Skille:

Health -- Personal Safety;
Self-Responsibility

Let's Focuc...

You have probably heard many
safe driving lectures from your
parents or driving instructor and
can probably recite them from
memory.

According to the American
Automobile Association (AAA),
“Vehicle crashes are the number one cause of teen
deaths in the United States. In fact, one out of every three teen
deaths is the result of a motor vehicle crash. The real tragedy is that crashes in general are almost 100%
preventable.”

Teens experience many new distractions when driving. In fact, your brain is still developing! Important
skills such as decision-making may not yet be fully mature. Also, multi-tasking is not a good idea when
behind the wheel. It is important for teens to practice staying focused on the task of driving and avoid
other distractions. If the distractions become too much to handle, pull over and take care of returning
phone calls, text messages or other things keeping you from staying focused.

It is your job as a driver to follow the laws of the road, but to also watch out for other drivers and
pedestrians. Don’t let your lack of knowledge and understanding of the laws be the reason for an accident.

Don’t have your license yet? You can be a smart passenger! Here are a few things to remember: Wear your
seat belt; Be observant of drivers, road conditions, and traffic; Ask parents questions to learn about driving;
Be a helpful passenger by minimizing distractions.
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What's Your Role in Driving?

Before solo driving begins, make sure you know and understand the respoqsibﬂities of operating a
vehicle safely. Below are some general guidelines to help you be an alert driver.

« Obey the speed limit, always wear a safety belt, don’t drive when fatigued and avoid distractions

and aggressive driving. '

« Check in with parents prior to every

. t1\1/(I)er1r11:<i,. sure you have permission to drive with a passenger. o .

+ Make smar}t, decisions about being a passenger, such as asking permission bef.or.e r1d19§};1 ‘th? ;1Cted

new teen driver, avoiding riding in cars with multiple teen passengers, never riding with distr ,
drinking or drugged drivers and always wearing a safety belt.

« Call your parents for a ride if there is any concern regarding safety.

. Know how to appropriately respond to peer pressure.

« Be responsible for any passengers in the vehicle to ensur
diStf@l_Cﬁng - dfiYef-d iving with your parents, especially befor

. gﬁi&fﬁlﬁfﬁiﬁioﬁira?ﬁc, citg driving, narrow cpuntry roads, night driving or poor weather.

. Keep the car clean and full of gas, among other family rules.

Abide by your parent’s driving privileges rules.

trip to give them the destination, route and time expected

e they buckle up and ride without

e trying an unfamiliar driving

Page 112 Advanced Leve]

e 6 6 6 6 6 & o o o o
Vehicle Safety Check
Do you and/or your parents have these tools in the vehicle? Use the check list below to evaluate

your vehicle. If you do not drive yet, do an inventory of your parent’s vehicle to see if they pass
the safety check.

o Tire gauge: know how to use it and what the tire pressure should be

Jumper cables: if you carry them you must know how to use them and be very careful about your surroundings
»  Large flashlight: kept in working order

*  Emergency flashers: kept in working order

Emergency service: who do you call for help? Put a phone contact list in your glove box or on your phone.
Local and/or state map: have a current map of the area/state in-case you have a loss of cell service or power.
e First aid kit

e Tire wear: how to check for wear and when tires should be replaced

»  Filling the tank: what kind of gas is required and how to fill the tank

*  Checking the oil: how to check oil and add oil when needed

*  Other fluid levels such as coolant, transmission, wiper fluid: how to check and re-fill when needed

*  Wiper blades: how to operate and when to replace

»  Lights: how to operate properly

*  Brakes: how to operate properly and know signs of poor brakes

*  Battery: how to check battery fluid and clean off connections periodically

*  Spare tire and jack: where are they located and know how to use them
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Zoom Out...

Materiale Lict:

» Parent-Teen Driving Agreement Form from American
Automobile Association (AAA) website
(http://teendriving.aaa.com/OK/teens/going-solo/
Click on Parent-Teen Agreement link on left side)

» Flip chart paper

* Markers

Every teen driver should have rules established with parents regarding safe driving. This activity will

provide a chance for you to brainstorm what types of rules you feel are important to include in a
Parent-Teen Driving Agreement.

Divide into three groups. Each group will be assigned a rule of the Parent-Teen Driving Agreement form

to discuss and come up with things you can do to follow the specific rule. Group assignments are as fol-
lows:

Group One: Rule #1: Check in with parent every time you drive.
*  Group Two: Rule #2: Obey all traffic signs and laws.
*  Group Three: Rule #3: Do not take unneccessary risks while driving.

After discussing as a group and recording your ideas, share with the whole group the things you identified
to help you follow your assigned rule. After discussion, review the handout, Parent-Teen Driving Agree-
ment Form developed by AAA. Discuss the following questions:

How did your strategies for following the rules compare to those suggested by AAA?
What should the consequences be if the rules are broken?

If you cannot drive yet, how can you help enforce these rules when traveling with another teen or adult
driver?

The handout is a good tool for setting rules with your family so all drivers stay safe.

Driving QuizZze<

for Traffic Safety to determine if you are a safe driver.

https:// WWW. aaafoundation.org/ quiz

[ J
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: Check out several quizzes from the American Automob
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Zoom 1n...

Materiale Lict:

» Storage tub with lid, backpack or small suitcase
» Items to complete an emergency vehicle kit

Every vehicle should be equipped with an emergency kit. It is important to know how to use the
equipment, check fluids and stay safe when an emergency occurs. There are some basic items to include in
a vehicle emergency kit. You may come up with additional items beyond the basic list.

Find a storage tub with lid, backpack or small suitcase to store the vehicle emergency kit. Some items
listed give you some flexibility of what to include. Consider people who travel in the car, kinds of weather
in your area and different seasons which might require additional items. Some blank lines are provided.
What other items do you need in the kit? Type up an inventory list of all items included in your kit. Place
it with your kit as a reference. When the kit is used, check it against the inventory and replace disposable
items used.

Evaluate your knowledge on each item and mark in the chart below “YES” if you know how to use the
equipment properly/why it is needed in the emergency kit or “NO” if you do not. If you mark “NO,” ask
a parent or trusted adult to teach you how to use the equipment.

Vehicle Emergency Kit Supply Lict YES No
Jumper Cables
Tire Guage
Flashlight and Extra Batteries
First Aid Kit

Non-perishable Food Items (i.e. nuts, granola bars, canned fruit, can
opener, etc.)

Water

Battery operated AM/FM radio to listen to traffic reports and
emergency messages

Cat Litter or Sand for better tire traction

Ice Scraper

Set of warm clothes, gloves, hat, etc.

Blanket or Sleeping Bag
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Framing Your Thoughte...

Discuss the questions with a group or write down your answers in a
notebook or journal.
How did you feel about your responsibility as a new driver before the
activity? How did your feelings change?
Can this information be of benefit to passengers as well as drivers? Why
or why not?

What is the most important rule to remember?

Why is it important to have a safety plan in place before you travel?
Why do you need to know how to take care of your vehicle?

How will learning about traveling safely benefit you and others?

What adults can help you learn about vehicle maintenance and driving
safety?

How will you share this information with other teen drivers?

Panoramic Vi jow...

Here are some additional things you can
explore to learn more or scan the QR Code to
access Panoramic View online for easier access.

Developing the
Pamu“rg,,,q fh

The Vehicle Emergency
Kit is a fair project for
Advanced level youth ages
15-19. Review the activity
thoroughly and assemble
the items in a tub with

a lid, backpack or small
suitcase. Be sure to
include the inventory

list in the kit. No commercially
sold car emergency Kkits are
allowed. Purchased first aid kits
may be used.

e 6 6 6 6 o o o o o o o

» Explore the American Red Cross website on Highway
Safety and the many other topics provided. http://
www.redcross.org/prepare/disaster/highway-safet

* View the video “I Know Everything” published by The
Century Council.
https://www.youtube.com/watch?v=LS5IUZR61Ks

* View the video “Understanding Car Crashes: When
Physics Meets Biology” developed by the Insurance
Institute for Highway Safety. http://www.iiths.org/iihs/

videos
® 6 6 ¢ 6 6 ¢ 6 o o o o o o o o °o o o o
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Six=By—Six Puz.zlec

Instructions: Anacrossagrams are like miniature crossword puzzles, except the clues are words, and what
you fill into the grid is an anagram of the clue. You have to figure out what order the letters go in based on
the intersecting clues. Letters for each word will be arranged in a different order than the correct spelling.
Can you figure these puzzles out? Review the example below before you try it yourself!

Page Wb

1254 ACR.OSS DOWN
I[ElO]|s|N
1. NOSE 1. SAFE
2| F|IR|J]U]|O 2. FOUR 2. ROTE
3. SORT 3. SOUP
| S| TJO|R 4. PATE 4. TORN
yfale|prp|T
VA EAL:
| ACROSS DOWN
Z 1. WEIRDO 1. TOWARD
Y, 2. IGLOOS 2. DIADEM
3. WATERY 3. SOLDER
4 4. DEPTHS 4. SWITCH
C 5. MYRIAD 5. EYEING
6. DECENT 6. POETRY
1224
| ACR.OSS DOWN
2 1. BLOWZY 1. FREEZE
3 2. LEAKED 2. KIBITZ
3. FASTER 3. BELLOW
y 4. MILLER 4. YONDER
5. NIBBLE 5. SALMON
(" 6. SNOOZE 6. LABELS
%’ Solutions found on page 119
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&otta Have Heart
Crossword Puzzle = Page 26

Across

2. A person who adheres to a good moral code is said to have INTEGRITY.
6. What Aretha Franklin sings about...RESPECT

7. Showing sympathy for others is called COMPASSION.

8. I pledge my heart to greater LOYALTY.

9. The heart is trained to be kind, to be true, and to have SYMPATHY.

Down

1. Showing concern for others is also called CARING.

3. A person whom others can depend on 1s called TRUSTWORTHY.
4. The organ that pumps blood to all parts of the body. HEART.

5. 1pledge ALLEGIANCE to the flag...

10. A person with heart is loyal and TRUE.
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Perconal Development Exhibit- Scorecheet

4-H Member’s Name:

County:

Class Number:

DESIGN AND APPEARANCE

EXCELLENT

GOOD

NEEDS
IMPROVEMENT

look of exhibit)

Color (are the colors pleasing to the overall

Design (well organized, neat and easy to
follow)

to read from 10 feet away)

Lettering (is font on posters/exhibits easy

Exhibit size/instructions were followed
(poster size, exhibit size, signature/year,
specific class requirements)

Overall Appearance and Effectiveness of
Exhibit

COMMENTS:

KNOWLEDGE LEARNED

EXCELLENT

GOOD

NEEDS
IMPROVEMENT

Subject/content appropriate for age of
member

Easy to understand

Subject matter, knowledge and skills are
presented clearly in exhibit

COMMENTS:
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